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PERJASHTIM NGA PERGJEGJESIA

“Udhézues pér stilin e raportimit” pasqyron mendime t€ ekspertéve
té¢ JUSTAL-it, té bazuara n€ praktikat mé t€ mira t€ shteteve anétare
té Bashkimit Evropian ose né standarde té tjera referimi. “Udhézues
pér stilin e raportimit” pérfshin vlerésime dhe rekomandime pér
palét e interesuara dhe né asnjé ményré nuk duhet kuptuar si
kufizim 1 vendimmarrjes s€ pavarur dhe autonome té autoriteteve
shqiptare. “Udhézues pér stilin e raportimit” nuk késhillon dhe
nuk imponon asnjé detyrim t€ veganté nga vendimet g€ jan€ dhéné
apo marré nga legjislacioni zyrtar, i miratuar dhe botuar né gjuhén
shqipe. JUSTAL-1 nuk mban pérgjegjési pér saktésin€ e pérdorimit
té informacionit vijues.

Ky dokument &shté pérgatitur me mbéshtetjen financiare
t¢ Bashkimit Evropian. Pé&rmbajtja e tij nuk pasqyron

Funded by

meeuapeanunon - dOMosdoshmeérisht piképamjet e Bashkimit Evropian.
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HYRJE
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“Udhézues pér stilin e raportimit™ €shté€ pérgatitur nga Drejtoria e Politikave
dhe e Strategjive n€ Fushén e Drejtésisé (DPSFD) dhe Drejtoria e Integrimit dhe
e Negociatave né Ministriné e Drejtésisé, mbéshtetur nga projekti “JUSTAL”
(“Asistencé teknike pér mbéshtetjen e zbatimit t& Strategjis€é Ndérsektoriale té
Drejtésisé né Shqipéri”), 1 financuar nga Bashkimi Evropian.

Gjat€ raportimit apo hartimit t€ dokumenteve, drejtorit€ dhe sektorét e
Ministrisé s€ Drejtésisé pérdorin ményra jo t€ standardizuara. Megjithaté,
njésimi 1 stilit t&€ dokumenteve t€ nxjerra nga Ministria éshté jashtézakonisht i
réndésishém, duke pasur parasysh natyrén dhe epérsiné e tyre zyrtare, por edhe
pér sa 1 pérket imazhit publik g€ institucioni pércjell népérmjet informacioneve
dhe punimeve t€ veta. N& kété kuad€r, njésimi 1 stilit Eshté shndérruar né
prioritet dhe pérgjegjésia pér zbatimin e késaj pune 1 pérket pikérisht Ministrisé
s€ Drejtésis€. “Udhézues pér stilin e raportimit™ synon t€ shndérrohet né njé
mjet t& dobishém jo vet€m pér drejtorité e Ministris€ s¢ Drejtésis€, por edhe pér
institucionet e saj t& varésis€. Zbatimi i1 parimeve t& shkrimit, t€ pérmbledhura
né kété udhézues, dhe pérdorimi i stilit t€ duhur nga gjithé hartuesit e shkresave
pérkatése, do ta pérmiré€sojné mé tej imazhin e institucionit.

“Udhézues pér stilin e raportimit” ka si géllim standardizimin e raportimit né
fusha t€ ndryshme, ku institucionet raportuese, jashté varésisé s€¢ Ministrisé
s€ Drejtésis€, pérdorin stile jo t€ njétrajtshme gjaté procesit t& pérpunimit
t€¢ informacionit q€ 1 parashtrohet Ministris€ sé Drejtésis€. Pér kété arsye
parashikohet g€ “Udhézues pér stilin e raportimit” t’u shpérndahet t€ gjithave
institucioneve raportuese, duke 1 ftuar t€ raportojn€ né Ministrin€ e Drejtésisé

1. “Udhé&zuesi pér ményrén e raportimit” bazohet né udhézuesin pér stilin ndérinstitucional -
style guide of the European Union [/ “Udhézues i stilit té Bashkimit Evropian '], Oxford Standard
Citation of Legal Authorities (OSCOLA) [ “Citimi standard i Oksfordit té autoriteteve legale
(CSOAL) ], manuali i stilit t& Oksfordit, General Drafting and Layout Rules for DGs Internal
and External Policies and the European Parliament [ “Rregullat e pérgjithshme té hartimit dhe
té planifikimit pér politikat e brendshme dhe té jashtme té drejtorive té pérgjithshme dhe té
Parlamentit Evropian’], si dhe English Style Guide of DG Translation [ “Udhézues i stilit
anglez té Drejtorisé sé Pérgjithshme té pérkthimeve” té BE-sé].



né pérputhje me parimet e pércaktuara aty. “Udhézues pér stilin e raportimit”
inkurajohet té pérdoret nga t€ gjitha institucionet raportuese, gjithsesi zbatimi i
tij mbetet nén diskrecionin e tyre.

Pér hartimin e draftit t€ paré “Udhézues pér stilin e raportimit”, g€ pérmban njé
séré parimesh pér aspektet formale t€ shkrimit t€ raporteve dhe t&€ dokumenteve
té tjera zyrtare, pérfshi, pér shembull, rregullat e shenjave t& pikésimit,
shkurtimet, shénimet né fund t€ faqes, referencat etj., u ngrit njé grup pune 1
pérbéré nga eksperté t&€ JUSTAL-it dhe pérfagésues té Ministris¢ s€ Drejtésisé.
Pér pérmirésimin e draft-dokumentit u zhvilluan raunde t€ shumta diskutimesh,
duke u béré disa sqarime, vecanérisht sa u pérket dallimeve mes interpretimit né
gjuhén shqipe dhe atij né gjuhén angleze dhe parimeve pérkatése té “Udhézues
pér stilin e raportimit”, qé kérkojné qasje t&€ ndryshme né t&€ dyja gjuhét. Disa
parime specifike t€ gjuhé&s shqipe, qé€ duhet té futeshin né “Udhézues pér stilin
e raportimit” e qé kérkonin ekspertiz€ dhe njohuri t€ posagme, u siguruan nga
JUSTAL-i pérmes pjesémarrjes s€ njé eksperti té gramatikés dhe t& leksikut t€
gjuhés shqipe dhe té nj€ redaktori.

NJESIMI

Qéllimi gjithépérfshirés 1 “Udhézues pér stilin e raportimit™ &shté njésimi
1 stilit té t€ shkruarit dhe jo pajtimi me parime specifike gjuhésore dhe
gramatikore. Sirrjedhim, parimi i njésimit duhet t€ jeté parimi udhérréfyes
gjaté shkrimit t€ raporteve apo t€ dokumenteve té tjera zyrtare.

Me “njésim” kuptohet pérdorimi i1 njé€ stili dhe e njéjta faqosje brenda
dokumentit, duke zbatuar rregullat e drejtshkrimit, t& pikésimit, té
shkurtimeve, t€ akronimeve, t€ referencave dhe t€ termave t€ gjuhés shqipe.

Shembull:

Nése 1 referoheni Marréveshjes s€ Stabilizim Asociimit, si MSA né
njé pjesé té dokumentit, nuk duhet t€ pérdorni “Marréveshja/es” né njé
pjesé tjetér.
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Nése 1 referoheni Ministrit t€ Drejtésisé, si “z. Emér Mbiemér,
Ministér 1 Drejtésis€” né njé pjesé t&€ dokumentit, nuk duhet ta
ndryshoni rendin e fjaléve né pjesét e tjera té dokumentit si “Ministri
1 Drejtésisé€, z. Emér Mbiemér”.

Nése pérdorni njé shkurtim, sigurohuni qé ta pérdorni até né té
gjithé tekstin. Gjithsesi, kur u referoheni neneve specifike duhet té
shkruani pérheré “Neni/neni” si fjal€ e ploté dhe jo “N” ose “n”.
Gjithashtu, dispozitat duhet t€ shkruhen, si vijon: Neni 3, paragrafi

2, shkronja a.

Parimiinjésimit zbatohet edhe né€ pérdorimin e numrave dhe té shkronjave
né lista. E njéjta gjé zbatohet edhe pér distancat dhe ndarjet n€ paragrafg.
Duhet té pérdoret e njéjta distanc€ mes rreshtave. Ve¢ késaj, sigurohuni
qé paragrafét té kené té nj&jtin stil dhe shmangni pérdorimin e stileve té
ndryshme brenda t€ njéjtit paragraf.

Njésimi vlen edhe pér citimet dhe listat e referencave. Pra, pér t’'u
siguruar q€ dokumenti i shkruar t€ paragesé€ pérpjekjet mé té mira té
autorit, njésimi duhet t€ ruhet pérgjaté gjithé pé€rmbajtjes sé materialit.

“Udhézues pér stilin e raportimit” €shté redaktuar dhe pérditésuar né janar
2024.



I. PARIME TE PERGJITHSHME PER FAQOSJEN,
DREJTSHKRIMIN DHE PIKESIMIN

1. Germat, titujt dhe cilésimet e paragraféve

Teksti 1 raportit duhet t€ respektojé medoemos kéto elemente:

Germa duhet té jet€é “Times New Roman”. Madhésia e germés duhet t&
jeté 12-she dhe t€ ruhet distanca 1.15 midis rreshtave. N¢ té djathté dhe t&é
majté té fages lihet njé marzhé prej 3 cm bosh, ndérsa né krye dhe né fund
té fages hapésira duhet té jeté 2 cm.

Pérpiquni té pérdorni paragrafé té shkurtér dhe lini gjithmoné njé hapésiré
boshe (enter) midis paragraféve.

Titujt duhet t€ jen€ sa mé koncizé e té qarté dhe duhet té ndjekin njé rrjedhé
logjike. Nuk lejohet pérdorimi i shkurtimeve (t€ panjohura) né tituj.

Shmangni vendosjen e pikés né fund té titujve.

Parime té vecanta pér titujt

Gjaté hartimit t€ njé dokumenti duhet t€ ndigni disa parime t€ veganta né
lidhje me titujt. Kur vendosni hapésira (enter) para dhe/ose pas titujve,
pérdorni t&é njéjtin stil shkrimi t& teksit.

TITULLI KRYESOR pa numértim (niveli 1)
Gjithmoné fillon né fage t€ re; 2 hapésira (enters) pas kétij titulli.

1

1
1. TITULL (niveli 1)

Gjithmoneé fillon né faqe té re; 2 hapésira (enters) pas kétij titulli.

1
1
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1.1 TITULL (niveli 2)

2 hapésira (enters) para dhe 1 hapésiré (enter) pas kétij titulli.
1

1.1.1 Titull (niveli 3)

1 hapésir€ (enter) para dhe 1 hapésiré (enter) pas kétij titulli.
1

1.1.1.1 Titull (niveli 4)

1 hapésiré (enter) para dhe 1 hapésiré€ (enter) pas kétij titulli

1

2. Gjatésia e fjalive

Pérpiquni t&€ pérdorni fjali pak a shumé té shkurtra. Fjalité késhillohet t&
mos i kalojné mé shumé se 15-20 fjalé¢ (mesatarisht).

3. Shénimet né fund té faqes

Shénimet n€ fund té faqes (footnotes) nuk shérbejné si hapésiré pér bisedé,
as pér pércjelljen e kundérargumenteve interesante. Shénimet shérbejné
pér té cituar burimin ku jeni mbéshtetur pér té hartuar dokumentin dhe, né
disa raste, pér identifikimin e burimeve plotésuese shtes€. Si rregull nuk
késhillohet t€ béhen shénime t€ dendura dhe té gjata. Megjithaté, nése lind
nevoja, pér kété rregull mund t€ béhen edhe pérjashtime.

e Vendosni gjithmoné numrin e shénimit pas njé hapésire dhe para shenjés
s& pikésimit.
Shembull:
Pérdorni “(1).” dhe jo «.(1)”
e Shénimi n€ fund té faqges fillon me shkronjén e paré t&€ madhe, me
pérjashtim té rastit kur fjala e paré éshté njé shkurtim konvencional me
shkronjé t€ voggl.

11



S.

Shmangni pérséritjen e konstantes “Shih”, pasi shénimi e nénkupton
vetvetiu kété udhézim pér lexuesin.
Shénimi pérfundon me piké, pérvecse kur fjalité mbarojné€ me piképyetje
ose pikécuditése.

Shembull:

**Ecuria e kétij procesi varet nga akordimi i fondeve.

*QObjektivi Specifik 4.1: 20 000 leké mbuluar nga buxheti i shtetit.

Theksimi

Pér té theksuar njé fjalé, grup fjalésh ose fragment, pérdorni germa
kursive ose me té zezé. Shmangni nénvizimin e fjaléve.

Megjithaté nuk késhillohet pérdorimi 1 tepért 1 asnjérés prej dy
ményrave. K&shtu, pér t€ shmangur pérdorimin e shpeshté ¢ kursiveve
(né funksion té numrit t&€ dhéné me shkronja kursive), hera-herés mund
té pérdorni fjalé t€ theksuara me té zezé.

Shmangni theksimin e fjaléve ose té fjalive né shénimet né fund té
fages. Shénimet shérbejné pér t&€ pércaktuar burimet ose pér komente
ploté€suese, pér kété arsye ¢do theksim 1 nevojshém béhet né tekst.

Listat

Pérdorni numra, rrethoré té zinj (e), képushé (V) ose viza (-) dhe
mundohuni t€ shmangni shenja té tjera si kryqe apo lule.

Parime té pérgjithshme:

12

Pérdorni pajisjet € numértimit automatik t€ kompjuterit (n€ “Word”,
“Excel’etj.), pasi €shté¢ shumé mé e lehté ndryshimi i elementeve né
list€ nése numrat renditen automatikisht.

(Cdo paragraf i listé€s duhet t€ ndjeké rrjedhén logjike t& shprehjes né
parathénie.



e Kur té pérktheni listat, pérdorni t€ njéjtin stil numértimi si n€ tekstin
origjinal; p.sh., shkronja té vogla (a,b,c., et].), numra romaké, pika, viza
etj.

e N listat me shumé nivele, zbatoni t€ njéjtat rregulla pér ¢do nivel.

Shembuj listash

a) Ngé listén ku ¢do element plotéson fjaliné e parathénies, ky 1 fundit duhet
té pasohet nga dy pika (:). Secili element duhet té€ etiketohet me shenjén
pérkatése, numrin ose shkronjén dhe duhet té€ pérfundoj€ me piképresje,
me pérjashtim t€ elementit t€ fundit, 1 cili duhet t€ pérfundojé me piké.

Shembull:
Raporti paraget:
- arritjet kryesore té€ secilit institucion;

analizén e ecurisé€ s€ zbatimit t€ synimeve té politikave;

prezantimin e rezultateve mbi zbatimin e masave;

vlerésimin né lidhje me pérmbushjen e objektivave specifike.

b) NE€ listén ku nuk ka njé rrjedhé logjike me fjaliné e parathénies, kjo
e fundit duhet t€ pasohet nga dy pika (:). Cdo element né listé fillon
me shkronjé€ t€ vogél, etiketohet me shenjén, numrin dhe shkronjén
pérkatése dhe pérfundon me piképresje, pérveg elementit t€ fundit, i
cili duhet t€ pérfundojé me piké.

Shembull:

Shkalla e zbatimit t€ masave pércaktohet né bazg t€ intervalit:

- kur masa e veprimit &shté realizuar 100% konsiderohet si “e
realizuar”;

- kur masa e veprimit éshté pjesérisht e realizuar dhe/ose gjaté
periudhés s€ raportimit vijon té realizohet né 50%-99%
konsiderohet si “pjesérisht e realizuar”;

- kur masa e veprimit nuk ka regjistruar zhvillim gjaté periudhés
s€ raportimit ose nuk ka pasur pérparim (vlerésimi i raportuar
0%-49%) konsiderohet si “e parealizuar”.

13



c) Né listat ku t& paktén nj€ nga elementet pérbéhet nga disa fjali t€ plota,
lista duhet t€ paraqitet me nj€ fjali t€ ploté pasuar nga dy pika. Cdo element
né listé duhet té fillojé me shkronjén e paré t€ madhe, té etiketohet me
shenjén, numrin apo shkronjén pérkatése dhe duhet t€ pérfundojé me
piké. Aspekti 1 fundit lejon, g€, né njé element t& vetém, t& pérfshihen
disa fjali pér t€ shmangur pérdorimin e disa shenjave té pikésimit.

Shembull:

Arritjet e poshtéshénuara do t€ konsiderohen si veprime konkrete

drejt realizimit t€ synimit t€ politikave:

- Késhilli 1 Larté Gjyqésor, Késhilli 1 Larté i Prokuroris€¢ dhe
Inspektori 1 Larté t€ Drejtésis€é kané pérgatitur analiza lidhur
me strukturén e tyre ligjore pérkatése dhe kané propozuar
amendamentet e nevojshme né lidhje me ligjin e Statusit, ligjin
e Qeverisjes, si dhe té ligjeve t€ tjera pérkatése.

- Inspektori 1 Larté t€ Drejtésisé ka nxjerré njé numér té konsi-
derueshém urdhrash dhe aktesh administrative qé rregullojné
organizimin dhe funksionimin e brendshém t€ késaj zyre, pér t&
garantuar cilésiné dhe efikasitetin e veprimtarive dhe shérbimeve
té ofruara.

- Pas diplomimit né¢ Shkollén e Magjistraturés, né€ vitin 2022,
Késhilli 1 Larté Gjyqésor dhe Késhilli 1 Larté i Prokurorisé kané
eméruar pérkatésisht 23 gjyqtaré dhe 22 prokuroré té rinj.

- Inspektori 1 Larté té Drejtésis€ kreu 3 inspektime tematike bazuar
né nj€ metodologji t€ miratuar. Dy prej tyre kané pérfunduar dhe
rezultatet e relacioneve u jané dérguar institucioneve pérkatése
pér zbatimin e rekomandimeve.

6. Datat

e Datat duhet té€ shkruhen pérheré té plota.

Shembull:
31 janar 2023 dhe jo 31.01.23 (apo shkurtime t&€ ngjashme)



Datat e akteve ligjore duhet t& shkruhen me numra arabé.
Shembull:
Ligji nr. 8678, daté 14.05.2001.

Ditét dhe muajt njéshifror duhet té shkruhen me 0 pérpara.

Shembull:
04.06.2023 dhe jo 4.6.2023

. Numrat dhe monedhat

Kur t€ shkruani numrat si numéroré pérdorni sistemin ¢ méposhtém:
vendosni njé presje para treshifroréve té fundit (kur kemi t€ béjmé me
numér mé t€ madh se 999) dhe para gjashtéshifroréve té fundit et;.

Shembull:
2,400; 78,000; 120,000; 1,000,000.

Pérdorni piké, asnjéheré presje, pér t€ ndaré njésité nga nénnjésité.
Shembull:
7.2; 50.75; 1,324.5; 2.4 milioné.

Né gjuhén shqipe shkurtimi 1 simbolit t€ monedhés ose simboli i
monedhés vendoset pas shumés.

Shembull:

2 milioné euro
2000 EUR
200€

N¢é gjuhén angleze vendosni shkurtimin e emértimit t&€ monedhés ose
simbolin e monedhés pérpara shumés.

Shembull:
EUR 1.50; EUR 2,400 — kujdes hapésirén midis shkurtimit t€ simbolit
té monedhés dhe shumés pérkatése.
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£78,000; €120,000 — kini parasysh se midis simbolit dhe shumés nuk
kemi hapésiré.

29 ¢¢

“euro”, “paund”, “dollar” dhe ¢cdo emértim tjetér monedhe n€ anglishte
shkruhen me shkronja t€ vogla, shkronja e paré nuk fillon me t€ madhe.
“leké” gjithashtu shkruhet me shkronja t€ vogla dhe shkronja e paré
nuk fillon me t€ madhe. Simboli pér lekun shqiptar éshté ALL (leké).

Pérdorimi i fjaléve dhe pérdorimi i shifrave

16

Shkruani “nj&” me pérjashtim té rasteve kur konteksti ju sugjeron té
shkruani “1” (referencé né ligj, né indeks apo né rrethana t€ tjera). T¢
gjithé numrat e tjeré shkruhen me shifra (pérfshi 2 deri né 9), pérvec
rasteve kur jané pjesé€ e nj€ togfjaléshi té zakonshém, si “nj€ ose dy pre;j
tyre” ku numrat do t& ngjanin t€ papérshtatshém.

Nése fjalia fillon me nj€ numér, shkruajeni até me shkronja.

Shembull:

Shtaté ligje u miratuan brenda vitit 2023.

Tet€émbédhjeté institucione morén pjes€é né€ konferencén 2-ditore
organizuar né MD.

Shifrat (arabe ose romake) pérdoren pér shekujt, kur kemi té€ b&mé
me njé periudhé qé paraget sasi, numér, grupmoshé etj., pér numra
seksionesh, klauzolash, paragrafésh etj., si dhe kudo ku pérdorimi 1
fjaléve do t€ dukej i pavend.

Shembull:

“24 dit€”; “shekulli i 20-t&”, “shekulli V”’
“fémijé t€ grupmoshave 7-12-vjeg”

“né seksionin 5,13 dhe 45~

Shkrimi me germa té médha

Sipas parimit kryesor, emrat e pérvecém fillojné gjithmoné me shkron;jé
té madhe, ndérsa emrat e pérgjithshém me té vogél.



Shkronja e paré e emrave dhe e mbiemrave shkruhet me t€ madhe, kur
u referoheni emértimeve t€ organizatave, institucioneve, drejtorive,
njésive, seksioneve, titullaréve, komiteteve, emértimeve t€ funksioneve
zyrtare apo shoqérore etj. (me pérjashtim té fjalive dhe fjaléve
ndihmése/parafjaléve). Megjithaté pérdorni shkronjén e vogél, kur u
referohemi, né€ pérgjithési, emrave t€ funksioneve shtetérore, drejtorive
té pérgjithshme té paemértuara, seksioneve ose njésive.

Shembull:
“Ministri 1 Drejtésis€”, por “ministrat pérgjegjés pér raportimin
jané...”

- “presidenca e Késhillit (e pérgjithshme), por “Presidenca Gjermane
(s1 njé presidencé e vecant€)

- “Neni 27 1 KEDNJ”; por “t€ gjitha nenet e kétij ligji jané...”

- 1inderuar Deputet (i Parlamentit Evropian)

- Drejtoria e Politikave dhe e Strategjive n€ Fushén e Drejtésisé

- Drejtoria e Integrimit dhe e Negociatave

- Drejtoria e Pérgjithshme e Antikorrupsionit

- Sektori i Integrimit Evropian

- Fondi Evropian i Zhvillimit

- z@€vendéskryetar i Komitetit pér Marrédhéniet Ndérkombétare

Emértimet e organeve té€ pérhershme shkruhen me shkronjé t€¢ madhe,
ndérsa grupet ad hoc shkruhen me té vogél.
Shembull:
“Delegacioni i Bashkimit Evropian né€ Shqipéri”, por “delegacioni
polak né njé€ takim...”.

N¢é kété kuadér, emértimet e gjata qé ngjajné mé shumé si pérshkrime sesa
si tituj t€ vérteté shkruhen me shkronjé t€ madhe vetém fjala e paré, kurse
fjalét e tjera vijojné me té vogel.

Shembull:
Grupi tematik pér drejtésiné penale.

Fjalét e emrave t€ marréveshjeve ndérkombétare, t€ konferencave,
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konventave etj., shkruhen me shkronja t&€ médha.
Shembull:

- Marréveshja e Stabilizim Asociimit;

- Konferenca pér Siguriné dhe Bashképunimin né Evropé;

- “Marréveshja e Pérgjithshme pér Taksat dhe Tregtin€”, por nése
u referoheni sérish “marréveshja”,“konferenca” etj., atéheré
shkruhet me shkronjé té€ vogeél.

Kur 1 referoheni njé€ legjislacioni specifik, lloji i aktit ligjor shkruhet me
shkronjén e paré¢ t€ madhe. Megjithaté, pérdoret shkronja e vogél kur u
referoheni akteve ligjore n€ pérgjithési.

Shembull:

“Kushtetuta”, ligji nr., rregullorja nr., vendimi nr., direktiva nr.,
shtojca nr., dhe neni nr. (pasuar nga njé numér)”, por duhet té
shkruani “rregulloret ¢ BE-s¢”.

Mbani parasysh se fjalét “projekt” (“draft”) dhe “propozim” duhet t&
shkruhen me shkronja t€ vogla edhe né titujt e projektligjeve.

Shembull:

Né gjuhén angleze:

According to the draft law “On some additions and amendments in
the Law no. 9695, dated 19.3.2007 “On the adoption procedures and
the Albanian Committee of Adoption”, as amended”

Né gjuhén shqipe:
“Sipas projektligjit ‘Pér disa shtesa dhe ndryshime né Ligjin nr.

9695, daté 19.3.2007 “Pér procedurat e birésimit dhe Komitetin
Shqiptar t& Birésimit”, i ndryshuar’....”



Presja

Né gjuhén shqipe presja pérdoret pér té€ lidhur fjalé, togfjalésha apo
fjali q€ bashkohen me lidhézén kundérshtore “por” ose né disa raste me
lidhézat “as/edhe”.

Shembull:

- Grupi 1 punés ad hoc pérgatiti draftin e par€ té rregullores, por
Késhilli nuk e ka shqyrtuar ende até.

- Grupi 1 punés ad hoc nuk e ka pérgatitur ende draftin e paré, as
Késhilli nuk ka marré masa pér ecuring e tij.

Nuk vihet presje kur lidhen fjal€, togfjalésha apo periudha me lidhézat

2% ¢¢ 2

bashkérenditése ndarése “ose”, “apo”.

Shembull:

Grupi i punés ad hoc do t€ pérgatité njé draft t€ par€ dhe do ta diskutojé&
at€ me Drejtorin e Drejtoris€ ose do ta dérgojé menjéheré pér miratim
né Késhill.

Presja pérdoret pér té ndaré fjalé ose togfjalésha té€ zgjeruar ose plotésues
me fjalé té tjera.
Shembull:

- Ministria e Drejtésisé, me mbéshtetjen e projektit JUSTAL, ka
pérgatitur njé udhézues pér hartimin e raporteve té kérkuara...;

- Né periudhén vijuese, pérkatésisht gjaté 20-30 néntorit,
do té zhvillohen prezantime mbi udh&zuesin e hartimit t&
raporteve...

Presja pérdoret kur njé fjal€, njé grup fjalésh apo fjali t€ ndérmjetme
ndihmojné pér té radhitur argumentet, pér t’i pérforcuar apo pér té
provuar mbéshtetjen juridike.

Shembull:
S€ pari, ...; s€ dyti,
né té vértete, ...;
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shkurtimisht, ...;
sipas Kushtetutés,...;
sipas ligjit, ....

e Presja pérdoret pér té€ lidhur fjal€ apo grupe fjalésh t€ njépasnjéshme.

[IPA)

N¢é kété rast presja luan rolin e lidhézave munguese “dhe” ose “e”.

Shembull:

- Ministria e Drejtésisé éshté institucioni udhé€heqés pér SND-né,
institucionet e tjera jané pérgjegjé€se pér raportimet periodike
mbi zbatimin e SND.

- Komiteti shqyrtoi ligjet kombétare, ndérkombétare bilaterale
dhe multilaterale.

e Presja ndarése mund té pérdoret para lidhézés “dhe” (ose “ose”), nése
kemi nevojé pér té theksuar apo sqaruar digka.
Shembull:

Pérfagésuesit e institucioneve pjesémarrése né trajnim u pajisén me
certifikata, dhe u ftuan t€ merrnin pjes€ né sesionin e radhés.

e Nuk vihet presje para shkurtimit etj. (e t€ tjera) né fund t& njé€ renditjeje.
Shembull:

Pjesémarrésit diskutuan rreth arritjeve, sfidave, hapave té¢ métejshém
etj. t€ SND-sé€ 2021-2025.

Mirépo, né rast se nuk kemi t€ b&jmé me njé radhitje logjike ngjarjesh,
at€her€ para formés s€ shkurtuar “etj.” mund t€ vendoset presje.
Shembull:

Pérfagésuesit e institucioneve vartése, si Drejtoria e Pérgjithshme e
Ndihmés Juridike Falas etj., morén pjesé né Tryezén e Rrumbullakét
té zhvilluar n€ ambientet e Ministris€ sé€ Drejtésisé.

e (jithashtu presja shérben pér t€ veguar mbiemrat né njé renditje
t€ njépasnjéshme. Mirépo, presja nuk pérdoret nése mbiemrat nuk
formojné njé radhitje rendore.
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Shembull:
Standardet ishin gjithépérfshirése, demokratike dhe t€ qarta.

Standardet demokratike gjithépérfshirése pércaktohen né Nenin 1 t&
ligjit.

Né shembullin e dyté, “gjithépérfshirése” zbut “standarde demokratike”, pra
fjalia nuk mund t€ lexohet “standarde demokratike dhe gjithépérfshirése”.

Shénim: Shmangni pérdorimin e dendur t€ presjeve né fjali. Formoni fjali
g€ minimizojmé pérdorimin e presjeve, pér shembull, duke i ndaré fjalité e
pérbéra né dy ose né mé shumé fjali té thjeshta.

10. Piképresja

Piképresja i ndan grupet e fjaléve dhe fjalit€ mé qgarté se presja, por disi
mé pak se pika.

Pér té lidhur dy apo mé shumé fjali pa lidhéza me njéra-tjetrén pérdorni
piképresje dhe jo presje né rastet kur fjalia e fundit theksohet apo vjen
si informacion shtesé a pérmbylI€s.

Shembull:

Komisioni g€ merret me emetimin e ligjeve geverisése miratuan tekstin
pérfundimtar; megjithaté kapitulli mbi t€ drejtat e njeriut nuk u diskutua.

Piképresjet mund t’i pérdorni gjithashtu né vend té presjes, pér té
renditur ¢éshtjet, vecanérisht né fjalit€ qé€ pérmbajné presje.

Shembull:

Komitetit i duhet t€ hartoj€ ende udhézimet, urdhrat dhe rregulloret; njé
raport paraprak, afatmesém dhe pérfundimtar; si dhe duhet t€ dérgojé
dokumentet pér shqyrtim né drejtorité pérgjegjése.

Mund té pérdorni piképresjen né renditjen e akteve zyrtare (shoqéruar
ose jo me numra, né seri ose né vijimési) fakte t&€ shprehura me fjali t&
thjeshta ose t& pérbéra, né brendési t€ t€ cilave mund pérdoret presja.
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Shembull:

Né muajin dhjetor, Parlamenti miratoi 3 ligje; 5 udhézime; 7 urdhra; 2
akte normative dhe diskutoi mbi projektligjin... .

11. Vizat ndarése
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Vizat Em (vizat e gjata “—”) pérdoren si shenja pikésimi, né vend
té kllapave. Vizat forcojné€ kontrastin, theksimin e njé fjale apo té
njé togfjaléshi, si dhe risjellin né vémendje informacione t€ njohura.
Megjithaté, nuk késhillohet té pérdoret mé shumé se njé né njé fjali,
pérveg rastit té fjalive t€ pérbéra.

Shembull:
Késhilli i Lart¢ Gjyqésor—mé par€ Késhilli i Larté 1 Drejtésisé—ka
marré masat e nevojshme pér t€ garanutar...

Viza e gjaté pérdoret, gjithashtu, pér té treguar periudha kohore.

Shembull:

janar—maj

periudha pranveré—vjeshté
vitet 2022—2023

shekujt XX—XI

Vizat En. (vizat e shkurtra “—”) pérdoren pér t&€ lidhur ¢ifte fjalésh
bashkérenditése dhe krahasuese.

Shembull:

itinerari Bruksel-Paris
grafiku 1 rrymé-voltazhit
raporti gjatési-thellési

Viza e shkurtér pérdoret, gjithashtu, pas pjesézés “ish”, q¢ vendoset
pérpara emértimeve t€ ndryshme.



Shembull:
ish-ministér,

1sh-zévendésministér.

12. Shkurtimet

e Shkurtimet duhet t€ citohen dhe shpjegohen né listén/tabelén pérkatése
té shkurtimeve.

e Herén e paré g€ pérdorni njé shkurtim shkruajeni t€ ploté€ dhe, mé pas,
vendoseni shkurtimin né kllapa.

Shembull:
Objektiva specifike (OS).

e Nése nuk &shté e nevojshme mos pérdorni shkurtime.
e Shkurtimi “pér shembull” duhet té vijohet nga njé “piké”, por nuk
shogérohet me presje.

Shembull:
p.sh.

Shénim. Nése njé listé fillon me “p.sh.” mos e pérfundoni me “etj.”

e Pér té lehtésuar procesin e pérgatitjes dhe pér t’i ardhur né ndihmé
lexuesit, lista/tabela e shkurtimeve té€ c¢farédolloj raporti duhet té
pérfshihet né parathénie t€ dokumentit. Numri i shkurtimeve duhet
té pérkojé me natyrén dhe gjatésiné e raportit. Lutemi, ndigni rendin
alfabetik kur té pasqyroni shkurtimet.

13. Akronimet

e Akronimi ndryshe nga shkurtimet &shté njé varg shkronjash ose
rrokjesh g€ shqiptohen si njé fjalé e ploté.

23



e  Midis shkronjave té akronimeve nuk vendoset piké: SND, NATO,
OSBE/ODIHR, BE etj.

e Akronimet funksionojné si fjalé¢ (emra) dhe si t€ tilla ato mund té
nisin fjali dhe nése akronimi éshte me shkronja té vogla, germa e paré¢
shkruhet me té madhe.

Pér akronimet kryesore (shkurtimet) t€ pérdorura né raportet né gjuhén
shqipe, shihni Shtojcén II.

Sa u pérket akronimeve kryesore (shkurtime) qé lidhen me BE-né, shihni:
http://publications.europa.eu/code/en/en-5000400.htm

14. Format e shkurtuara

e Shmangni shkrimin e formave t€ shkurtuara né gjuhén angleze dhe né
gjuhén shqipe.
Shembull:

- Shkruani “does not”/*nuk bén”, jo “doesn”t”/*s’bén”’;
- Shkruani “cannot”/“nuk mundet” jo “can”t”/*“s’mundet”;
- Shkruani“will not”/ “nuk do t&€” jo “won”t”/ “s’do t&”.

Megjithaté format e shkurtuara pérdoren pér titujt civilé. Kur titujt shkruhen
né anglishte nuk pérdoret asnjéheré “piké” né fund. Pérjashtim bén vetém
shkurtimi 1 fjalés “Professor”, i cili b&het “Prof.”

Shembull:
Shkruani “Mr”, jo “Mr.”,
Shkruani “Mrs”, jo “Mrs.”.

e Ng& gjuhén shqipe duhet t& pérdorni piké pér titujt civilé.
Shembull:
“Z"’, jO “Z’,’
‘Can.”’ jo CGan,”
“Prof.” dhe jo “Prof™.
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II. REFERENCAT DHE CITIMET

1. Referencat

Parime té pérgjithshme mbi referencat lidhur me shénimet né fund té
faqes

e Titujt e raporteve, t&€ dokumenteve, té librave dhe té gazetave shkruhen
me shkronja kursive.

e Titujt e botimeve shkruajini n€ gjuhén angleze/shqipe nése ekziston
versioni zyrtar né gjuhén angleze/shqipe.

e Titujt e dokumenteve qé jané€ shfaqur vet€ém né njé gjuhé t€ huaj nuk
pérkthehen.

Raportet nga agjencité, institucionet dhe organizatat

e Emértoni agjenciné/organizatén/institucionin me shkronjén e paré té
madhe pasuar nga presja; emri i departamentit raportues kur €shté e
zbatueshme; titulli 1 raportit me germa kursive; data; faget pérkatése (kur
éshté e zbatueshme); dhe URL.

Shembull;

Ministria e Drejtésis€, Departamenti i Politikave dhe i Strategjive
né€ Fushén e Drejtésis€, Report on Cross Sector Justice Strategy for
the Period January-June 2022 [“Raporti Vjetor i Monitorimit mbi
Strategjiné Ndérsektoriale té Drejtésisé pér periudhén janar — gershor
2022”], mars 2022, f. 30-45 www.drejtesia. gov.al

e Nése nuk dihet viti 1 botimit shénoni (n.d.), forma e shkurtuar pér “nuk
ka daté”.

e Pérraportet né€ formé té printuar higet informacioni pér URL-né.

e Termat e pérdorur né referenca (pér shembull: botues, kapitull, botim)
pércaktohen nga gjuha e tekstit t&€ shkruar dhe jo nga gjuha e burimit.
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Dokumentet e fletoreve zyrtare té Bashkimit Evropian

Shembull:
0J C 137,27.5.2010.
OJC137A,27.5.2010, p.1.

Referenca pér legjislacionin e BE-sé
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Pjesé té ndryshme té titullit t€ ploté t& nj€ akti (titull, numér, autor,
daté dhe subjekti i titullit) nuk ndahen me presje dhe emértimi nuk
pasohet nga presje.

Shembull:

Rregullore (EEC) 2658/87 ...

Rregullore Késhilli (KE) 1186/2009 ...

Rregullorja e Komisionit (BE) 1204/2009 e ndryshuar me
Rregullore (KE) 968/2006 formulon rregulla té hollé€sishme pér
zbatimin e Rregullores s¢ Késhillit (KE) 320/2006 duke krijuar
njé projekt t€ pérkohshém pér ristrukturimin e industrisé sé
shegerit né€ Union ...

Rregullore (KE) 1/96 dhe 2/96, ...(akte té léshuara nga e njéjta
marréveshje)

Rregulloret (KE) 1/96 dhe 2/96 dhe (Euratom) 3227/76, ... (akte
té léshuara nga marréveshje té ndryshme)

Rregulloret (BE) 1188/2009 deri mé 1191/20009, ...

Shembull né fjali:

Rregullore (BE, Euratom) 883/2013 e Parlamentit Evropian
dhe e Késhillit pér hetimet e kryera nga Zyra Evropiane Kundér
Mashtrimit (OLAF) dhe shfuqizimin e Rregullores (KE)
1073/1999 té Parlamentit Evropian dhe Késhillit dhe Rregullores
s€ Késhillit (Euratom) 1074/1999, (OJ L 248, 18.9.2013).



Referenca pér ¢éshtje para gjykatave té BE-sé

Raportet e gjykatave evropiane

Shembull:

(Céshtja 52/84 Komisioni kundér Belgjikés [1986] ECR 89, paragrafi
12.

Céshtja T-45/90 Speybrouck kundér Parlamentit [1992] ECR 1I-33,
paragrafi 2.

Céshtja T-3/92 Latham kundér Komisionit [1994] ECR-SC [-A-23 dhe
11-83.

Dokumente té papublikuara dhe t& regjistruara né njé seksion t&€ vecanté t&
raporteve t&€ Gjykatés Evropiane

Shembull:

Vendimi 1 31 janarit 2008 pér ¢éshtjen C-147/07 Komisioni kundér
Francés, paragrafi 2.

Né punime té tjera, rekomandohet qé té pérfshihet data e vendimit dhe
viti i raportit té trupit gjykues pér t€ lehtésuar kérkimin bibliografik pér
lexuesin, i cili mund t€ mos jet€ domosdoshmérisht né dijeni té lidhjes
midis vitit t€ botimit dhe vitit t€ vendimit.

Shembull:

Pérpara datés 15 néntor 1989:

Vendimi 1 15 janarit 1986 né ¢éshtjen 52/84 Komisioni kundér
Belgjikés (ECR 1986, p. 89, paragrafi 12).

Pas datés 15 néntor 1989 - raportet e ¢éshtjeve prané Gjykatés sé
Drejtésisé dhe Gjykatés sé Pérgjithshme, t€ publikuara ve¢mas:
Vendimi 1 30 janarit 1992 né ¢é€shtjen C-328/90 Komisioni kundér
Greqis€ (ECR 1992, p. [-425, paragrafi 2).

Vendimi i 28 janarit 1992 né céshtjen T-45/90 Speybrouck kundér
Parlamentit (ECR 1992, p. 1I-33, paragrafi 2).
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Prej vitit 1994 (¢éshtje personeli):

Vendimi 1 9 shkurtit 1994 né rastin T-3/92 Latham kundér Komisionit
(ECR-SC 1994, p. I-A-23 dhe 11-83, paragrafi 2).

Prej vitit 2006 - ¢éshtje personeli para Gjykatés s¢ Drejtésisé, Gjykatés
sé€ Pérgjithshme dhe Gjykatés sé Shérbimit Civil:

Vendimi i 9 néntorit 2006 né ¢éshtjen C-344/05 P Komisioni kundér
De Bry-it (ECR-SC 2006, f. I-B-2-19 dhe 1I-B-2-127).

Vendimi 1 8 gershorit 2006 né€ ¢éshtjen T-156/03 Perez-Diaz kundér
Komisionit (ECR-SC 2006, f. [-A-2-135 dhe I1-A-2-649).

Vendimi i 26 tetorit 2006 né ¢éshtjen F-1/05 Landgren kundér ETF-sé
(ECR-SC 2006, f. I-A-1-123 dhe II-A-1-459).

Referencat e pérséritura

Referenca e pérséritur nuk riprodhon té gjithé informacionin lidhur me
pjesén e pérmendur, por e dérgon lexuesin né pasazhin ku informacioni
pérkatés €shté dhéné pér heré té paré, qofté né tekst apo né€ njé shénim
né fund t€ fages.

Shembull pér referencé lidhur me shénimet né fund té fages.

Pér referencé fillestare: McGhee, J., (ed) Snell’s Equity (30th edn,
Sweet & Maxwell, London, 2000).

Pér referencat e pérséritura vijuese: Snell s Equity (n 16) 42-45.

Referencat e pérséritura pérdoren né rastet kur teksti i raportit i referohet:
- njé teksti né€ t€ nj&jtin raport (referencé e brendshme); ose

- njé teksti n€ njé dokument tjetér (referenca e jashtme).

Shmangni dérgimin e lexuesit né njé pjesé tjetér t&€ dokumentit, kur
mund ta riformuloni fare lehtésisht veté njé shénim té shkurtér.

Mos béni asnjéheré njé referencé té té€rthorté e t€ véshtiré pér t’u gjetur
nga lexuesi. Njé referencé e mirépérséritur e ¢on lexuesin drejt e né
vendin e duhur.



Shembull 1 dhe 2 nuk jané referenca t€ garta. K&shillohet t€ pérdoren
referenca t€ ngjashme me shembullin 3.

1. “Shihni mé lart” - nuk €shté i dobishém.
2. “Shih kapitullin VII t& lartpérmendur” - as kjo nuk éshté mé e qarté.
3. “39”0se brenda kapitullit,”“Seksioni Reforma e Drejtésisé, fage 39”.

e Mos harroni se numértimi i1 fageve ndryshon nga drafti né draft ndaj
kujdesuni té referoni faget e sakta.

3. Citimet

Informacioni i cituar ndjek me pérpikéri burimin nga &shté pérmendur. Stili
nuk duhet ndryshuar sipas déshirés. Pér mé tepér, nuk duhet t€ béhet asnjé
ndryshim, sado i1 vogél, vetém né rast se cilésohet me njé shénim né fund
té fages apo shénjohet me tregues konvencional. Nése né origjinal pérdoret
drejtshkrim ose shenja té ¢uditshme pikésimi, nuk keni nevojé t€ béni
shénime. Fakti g€ po e citoni tregon se &shté cituar njélloj nga origjinali.

Parime té pérgjithshme:

e Kur kemi té€ b&jmé me citat t€ gjaté, dy ose tre paragraf€, paragrafi fillon
me thonjéza (*‘), por thonjézat pérmbyll€se vihen vetém né fund té tekstit
té cituar.

e Thonjézat njéshe (‘) pérdoren nése vendosen brenda njé teksti t€ mbyllur
me thonjéza.

e Germa duhet té€ jeté€ e njéjta me madhésiné e germés sé tekstit, jo mé e
vogél.

e Pikat dhe shenjat e tjera t& pikésimit né fund té citateve duhet té
vendosen jashté thonjézave, pérveg rasteve kur jané€ pjesé€ e citateve.
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Shembull:

Ministri 1 Drejtésisé tha: “Nga 15 objektivat specifike u arritén né
total 13 prej tyre ‘njé arritje e konsiderueshme krahasuar me vitin e
méparshém’ dhe 4 nga 5 masat u zbatuan”.

Shénim: Thonjézat jané shenja grafike qé tregojné se fjalét ose fjalité
e pérfshira né to nuk kané té€ nj&jtén natyré me tekstin. N&é praktikén e
shtypshkrimit pérdoren dy lloje thonjézash: tradicionalet (« ») dhe mé t&

rejat (

(1354

). Ké&to t&€ fundit mund té jené dyshe ose njéshe.

Shkronja e paré e citatit

Kur njé citat i gjaté paraprihet nga dy pika ose nga pika, shkronja e paré
e citatit duhet t&€ shkruhet me shkronjé t€ madhe.

Nése citati nuk paraprihet nga njé presje apo nga ndonjé shen;jé pikésimi
tjetér, shkronja e par€ e citatit shkruhet me t€ voggél.

Kur gasja me kéto parime kérkon qé t€ ndryshohet shkronja e paré¢ e
citatit, at€heré vendoseni mes kllapave.

Hegqja e fjaléve nga citati
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Nése njé citati 1 heqim fjalé té caktuara, atéheré ato zévendésohen me
njé shumépikésh (tri pika).

Nése higen fjalét vijuese té njé fjalie, atéheré ato zévendésohen me
njé shumépikésh.

Nuk é&shté e nevojshme té€ vendosni piké pas shumépikéshit, pér té
treguar se aty jané hequr fjalét qé€ pérfundojné fjaliné.

Asnjé shumépikésh nuk pérdoret né fillim té njé citati. Nése, sipas
citatit, duhet q€ shkronja e par€ té fillojé me t€ madhe, kllapat tregojné
se fjalét paraprake jané 1€né jashté.

Shembull:

“Neése pertudha do t€ kishte gené nj€ dité ose nj€ javé, mund t& ishte
sugjeruar se efekti i volitshém dhe thelbésor i seksionit ishte zvogélimi



1 shkageve t€ veprimit. ...Mendoj se &sht€ e pamundur t€ thuhet se
periudha njévjecare €shté e arsyeshme”.

“(F)unksioni i tyre duket t€ jeté jo mé shumé sesa ... ofrimi i njé baze
mé t& qarté pér shpjegimin, vlerésimin dhe zhvillimin e doktrinave
t€ veganta té sé drejtés s€ zakonshme. ... Shumé mé i réndésishém ...
€shté ndikimi g€ duhet t€ kené si parime kushtetuese né strukturimin
dhe praktikén e geverisjes...”.

4. Terma latine té dalé jashté pérdorimit

Tashmé té gjitha kéto fjalé: supra, infra, ante, id, op cit, loccit, contra
sugjerohen t€ mos pérdoren. Dikur pérdoreshin réndom né citime té
pérséritura, por prej kohésh €shté dakordésuar gjerésisht moszbatimi i tyre
dhe po lindin gjithnjé e mé shpesh kegkuptime.

e “ibid.” (“po aty”) qé éshté njé shkurtim i “ibidem”dhe do t€ thoté “né té
njéjtin vend” lejohet ende, por vetém pér té€ pérséritur njé citim qé jepet
mé Sipér.

e Kur pérdoret mé vete “ibid.” nénkupton saktésisht “né t€ njéjtin vend”,
ndérsa “ibid. 345 do t€ thoté “né t€ nj&jtén vepér, por két€ heré né
fagen 345”.

e “ibid.” nuk fillon asnjéheré me shkronjé t€¢ madhe.

e “cf.” (“krahaso”) lejohet pér té drejtuar lexuesin te njé vepér e ngjashme.
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II1. PARIME TE TJERA

1. Fjalé té gjuhés shqipe té shkruara gabim

Mg poshté, po rendisim disa fjalé t&€ gjuhés shqipe, té cilat shpesh shkruhen
né ményré t€ gabuar. Tregoni kujdes gjaté drejtshkrimit té tyre.

E gabuar E sakté
Agjensi Agjenci
Axhent Agjent
Antar Anétar
Cénoj Cenoj
Certifikaté Certifikaté
Dakort Dakord
Defi¢it Deficit
Dixhitalizim Digjitalizim
Efigencé Eficensé
Gjithshka Gjithgka
Gjyqétar Gjyqtar
Gjygsor Gjyqésor

1 sigurté 1 sigurt
Kongension Koncesion
Marrdhénie/Mardhénie/Marré dhénje Marrédhénie
Pashaporté Pasaporté
Pavion Pavijon
Proges Proces
Qera Qira

Vénd Vend
Sérisht Sérish
Standart Standard



2. Pérdorimi i fjaléve né gjuhé té huaj

e Ng€ varési té& gjuhés sé raportit, fjalét dhe shprehjet qé jané né gjuhé
té huaj shkruhen me shkronja kursive dhe, nése éshté e nevojshme,
pérkthehen mé pas né kllapa.

o Kéto fjal€ vendosen né thonjéza vetém nése nevojitet pérdorimi i fjaléve
né gjuhén angleze.

e Mos pérdorni njékohé&sisht edhe shkronja kursive, edhe thonjéza.

Shembull:

Né gjuhén shqipe: Né kété faz€ synohet eliminimi 1 backlog-ut
(céshtjet e mbartura pér mé shumé se nje vit) dhe rritja e cilésisé sé€
shérbimeve, duke u ofruar e njé€jta drejtési si né€ nivelin e vendeve t&
BE-sé.

Né gjuhén angleze: The building called Poli i Drejtésisé (Justice Pole)
became functional 2 years ago.

3. Shprehjet né gjuhén latine

Shprehjet e méposhtme pérdoren né raportet né gjuhén angleze.

e Fjalét mé té pérdorura né gjuhén latine shkruhen me shkronja kursive.

Shembull:

- inter alia (ndér té tjera)

- pro forma (pér hir t& formés)
- per diem (pér dit€)

- ad infinitum (pa limit)

- status quo (gjendja ekzistuese)

Pérdorimi 1 termave dhe i shprehjeve latine duhet té jet€ sa mé i rrallé,
né vend té tyre pérdorni termat pérkatés né gjuhén shqipe (ose né gjuhén
angleze kur hartoni njé€ raport né kété gjuhé). M& poshtg, citohen disa nga
termat mé t€ zakonshém:
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Latinisht

mutatis mutandis

Shqip

me ndryshimet pérkatése

ex lege pér shkak té ligjit
ex officio kryesisht

a priori paraprak

a posteriori pasues

bona fide mirébesim

de facto sipas faktit

de jure sipas ligjit

ex tunc qé€ nga fillimi

ex nunc q¢€ nga ky moment

ex aequo et bono sipas ekitesé? dhe sé mirés publike

ex proprio motu me iniciativé vetjake

4. Shtetet

e  Shtet/Shtet Anétar: Shkruani gjithmoné “Shtet Anétar” jo “shtet anétar” ose
“Shtet anétar” ose “shtet Anétar”. Shmangni pérdorimin e shkurtimit “SHA”.

e Shmangni pérdorimin e shkurtimit “SHA”. Nése pérdorni shkurtimin
“SHA”, sigurohuni g€ t€ pérfshihet né listén e shkurtimeve t€ dokumentit
g€ po pérgatitni. Shkruani “Shtet” jo “shtet”, kur u referoheni vendeve
anétare. Ky rregull nuk zbatohet kur u referoheni shteteve né pérgjithési
ose shtetit shqiptar.

Emértimet dhe shkurtimet qé duhen pérdorur

e Emrat e shteteve anétare t€ Bashkimit Evropian gjithmoné shkruhen
dhe pérdoren né formé t€ shkurtuar, duke ndjekur parimet e méposhtme:

2. Parim i njohur né€ rendin juridik shqiptar me vendimin nr. 15, daté 15.04.2010 t& GJK-
sé. (Gjegjésisht pérkundér té drejtés).
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- Pérdoret kodi ISO me dy shkronja, me pérjashtim t& Greqisé€ dhe té
Mbretérisé sé Bashkuar, pér té cilat rekomandohen shkurtimet EL
dhe UK (né gjuhén angleze), MB (né gjuhén shqipe);

- Rendi protokollar i shteteve anétare ndjek rendin alfabetik té
emértimeve gjeografike né gjuhén origjinale.

Mos pérdorni “Republika e Irlandés™ ose “Republika Irlandeze”.

Pérdorni “Vendet e Uléta” jo “Holanda”, e cila éshté vetém nj€ pjesé e

“Vendeve té€ Uléta” (provincat e Holand€s Veriore dhe Jugore).

Pérdorni “Mbretéria e Bashkuar” jo “Britania e Madhe”, e cila pérfshin

Angling, Skociné dhe Uellsin; kéto t€ tria sé¢ bashku me Irlandén e

Veriut jané pjesé€ pérbérése e Mbretéris€ s€¢ Bashkuar.

Emri shkurt né
gjuhén angleze/
shqipe (emértimi
gjeografik)

Belgium (Belgjiké)
Bulgaria (Bullgari)
Czech Republic

(Republika Ceke)

Denmark
(Danimarkeé)

Germany (Gjermani)

Estonia (Estoni)

Ireland (Irland€)

Emri zyrtar né gjuhén
angleze/shqipe (emri i
protokollit)

Kingdom of Belgium (Mbretéria
e Belgjikés)

Republic of Bulgaria (Republika
e Bullgaris¢)

Czech Republic (Republika e
Cekisg)

Kingdom of Denmark
(Mbretéria e Danimarkés)

Federal Republic of Germany
(Republika Federale e
Gjermanisé)

Republic of Estonia (Republika
e Estonis¢)

Ireland (Irlandé€)

Kodi i
shtetit

BE

BG

Cz

DK

DE

EIE

IE
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Greece (Greqi)

Spain (Spanj€)

France (Francg)

Croatia (Kroaci)

Italy (Itali)

Cyprus (Qipro)

Latvia (Letoni)

Lithuania (Lituani)

Luxembourg

(Luksemburg)

Hungary (Hungart)

Malta (Malt€)

Netherlands (Vendet

e Uléta)

Austria (Austri)

Poland (Poloni)

Hellenic Republic (Republika e
Greqisé€)

Kingdom of Spain (Mbretéria e
Spanjés)

French Republic (Republika e
Francés)

Republic of Croatia (Republika
e Kroacisé)

Italian Republic (Republika e
Italis€)

Republic of Cyprus (Republika
e Qipros)

Republic of Latvia (Republika e
Letonis¢)

Republic of Lithuania
(Republika e Lituanis€)

Grand Duchy of Luxembourg
(Dukati 1 Madh 1 Luksemburgut)

Republic of Hungary
(Republika e Hungaris¢)

Republic of Malta (Republika e
Maltés)

Kingdom of the Netherlands
(Mbretéria e Vendeve t€ Uléta)

Republic of Austria (Republika
e Austrisé)

Republic of Poland (Republika
e Polonisg)

EL

ES

FR

HR

IT

CY

LV

LT

LU

HU

MT

NL

AT

JHL,



Portugal (Portugali)

Romania (Rumani)

Slovenia (Slloveni)

Slovakia (Sllovaki)

Finland (Finland€)

Sweden (Suedi)

United Kingdom
(Mbretéri e
Bashkuar)

5. Faqe interneti

Portuguese Republic (Republika
e Portugalis¢€)

Romania (Rumani)

Republic of Slovenia
(Republika e Sllovenisg€)

Slovak Republic (Republika e
Sllovakis€)

Republic of Finland (Republika
e Finland€s)

Kingdom of Sweden (Mbretéria
e Suedisé)

United Kingdom of Great
Britain and Northern Ireland
(Mbretéria e Bashkuar e
Britanis€ s¢ Madhe dhe Irlandés
s€ Veriut)

RO

SI

SK

FI

SE

UK

Informacioni 1 marré nga njé burim né internet citohet, si mé poshté:
autori “titulli” <URL> (data e fundit e hyrjes). P&r té gené sa t& qarté
pérgjithésisht rekomandohet té shénohet emri 1 ploté 1 autorit dhe jo
inicialet. Né rastet kur autori éshté 1 paidentifikueshém vendosen 2 viza

té gjata (vizat Em).

Shembull:

—— Call from UN in Kosovo No Concern

for Ruddock

ABC News

<http://www.abc.net.au/news/2000/04/item20000413184112_1.htm>

(12 April 2001).
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IV. RREGULLA PER RAPORTET NE GJUHEN ANGLEZE

1. Drejtshkrimi né gjuhén angleze

o  “ise”apo“ize”? T¢€ dyja jané té sakta né gjuhén angleze, por pérdorni
“ise” pér njésim. Pér shembull: organisation, emphasise.

e “labelled”apo“labeled”? Dyfishoni “I”-n€ e fundit pas njé zanoreje t&
vetme, kur shtoni “ing”ose “ed”.

Shembull:
label, labelling, labelled; travel, travelling, travelled.

Késhilla drejtshkrimore shtesé: pérdorni fjalén “programme” jo
“program” dhe “colour”, jo “color”.
2. Fjalé né gjuhén angleze qé shkruhen gabim

Mg poshté keni disa fjalé né gjuhén angleze, té cilat hasen shpesh t&
shkruara gabim. Kujdes gjaté pérdorimit té tyre.

license (folje) licence (emér)
practise (folje) practice (emér)
principal (mbiemér ose emér) principle (emér)
stationary (mbiemér) stationery (emér)

3. Shumési i emrave né gjuhén angleze

Disa emra né numrin nj&jés (majtas), shumési (djathtas) i té ciléve zakonisht
pérdoret gabim.
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4. Nyja joshquese e shkurtimeve

Addendum
Analysis
Appendix
Consortium
Criterion
Curriculum
Datum
Emphasis
Forum
Memorandum
Series

Symposium

Addenda
Analyses
Appendices
Consortia
Criteria
Curricula
Data
Emphases
Forums or fora
Memoranda
Series

Symposia

Né gjuhén angleze zgjedhja midis “a” dhe “an” pérpara njé shkurtimi

varet nga shqiptimi jo nga ményra se si shkruhet.
Pérdorni “a” pérpara shkurtimeve gé fillojné me nj€ bashkétingéllore.

Pérdorni “an” pérpara shkurtimeve q¢ fillojné me njé zanore.

Shembull:

A TG member (Thematic Group member);

an ECtHR decision (European Court of Human Rights Decision);

an MP (Member of Parliament) (sepse shkronja M né gjuhén angleze

shqiptohet [em]).
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5. Shkurtimet né gjuhén latine

e Fjalét mé té pérdorura n€ gjuhén latine shkruhen me kursive
e Shkurtimet e gjuhés latine nuk shkruhen asnjéheré me shkronja
kursive.

Shembull:
- 1e.

- eg
- etal
- cf.
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SHTOJCA 1: LEGJISLACIONI

Shkurtime Ligji

Kushtetuta e Ligji nr. 8417, dat€ 21.10.1998, “Kushtetuta e
Republikés sé Republikés sé Shqipéris€”, i ndryshuar
Shqipérisé

Kodi i Procedurave | Ligji nr. 44/2015, “Kodi 1 Procedurave

Administrative Administrative i Republikés sé Shqipéris€”, i
ndryshuar

Kodi Penal Ligji nr. 7895, daté 27.01.1995, “Kodi Penal i

Republikés sé Shqipéris€”, 1 ndryshuar

Kodi 1 Procedurés
Penale

Ligji nr. 7905, dat€ 21.03.1995, “Kodi i
Procedurés Penale i Republikés s¢ Shqipérisé”,
1 ndryshuar

Kodi i Drejtésisé
Penale pér t€ Mitur

Ligji nr. 37/2017, “Kodi i1 Drejtésis¢ Penale pér
t€ mitur”

Kodi Civil

Ligji nr. 7850, daté 29.07.1994, “Kodi Civil i
Republikés sé Shqipéris€”, i ndryshuar

Kodi 1 Procedurés
Civile

Ligji nr. 8116, daté 29.03.1996, “Kodi i
Procedurés Civile i Republikés s€ Shqipérise”,
1 ndryshuar

Kodi i Familjes Ligji nr. 9062, daté 08.05.2003, “Kodi i
Familjes”, 1 ndryshuar

Kodi i Punés Ligji nr. 7961, daté 12.07.1995, “Kodi i Punés i
Republikés sé Shqipéris€”, i ndryshuar

Kodi Zgjedhor Ligjinr. 10019, dat€ 29.12.2008, “Kodi Zgjedhor

1 Republikés sé Shqipéris€”, 1 ndryshuar
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Konventa Evropiane
pér parandalimin e
torturés

Ligji nr. 8135, daté 31.07.1996, “Pér aderimin
né “Konventén Evropiane pér parandalimin e
torturés dhe dénimeve ose trajtimeve ¢njerézore
ose poshtéruese™”

Konventa Evropiane
pér té drejtat civile
dhe politike

Ligji nr. 7510, dat€ 08.08.1991, “Pé&r aderimin e
Republikés s€ Shqipérisé né paktin ndérkombétar
pér t€ drejtat civile dhe politike”

Konventa kundér
torturés

Ligji nr. 7727, dat€ 30.06.1993, “Pér aderimin e
Republikés s€¢ Shqipérisé né Konventén kundér
torturés dhe trajtimeve a dénimeve té tjera
mizore, ¢njerézore ose poshtéruese”

Konventa Evropiane
pér té drejtat e njeriut

Ligjinr. 8137, daté 31.07.1996, “Pér ratifikimin e
Konventés Evropiane pér mbrojtjen e té drejtave
té njeriut dhe té€ Lirive themelore”

Konventa Evropiane
pér televizionin
ndérkufitar

Ligjinr. 9335/2004, “Pér ratifikimin e Konventés
Evropiane pér televizionin ndérkufitar”

Konventa e OKB-
s€ pér personat me
aftési té kufizuara

Ligjinr. 108/2012, “Pér Ratifikimin e Konventés
s& OKB-s¢ “Pér té drejtat e personave me aftési
té kufizuara™”

Konventa e KE-
sé& pér aksesin né

Ligjinr. 45/2022, “Pér ratifikimin e Konventés sé
Késhillit t€ Evropés “Pér aksesin né dokumentet

té t€ dhénave

dokumente zyrtare””

Konventa pér Ligji nr. 9288, daté 07.10.2004, “Pér ratifikimin
mbrojtjen e e Konventés “Pér mbrojtjen e individéve né
pérpunimit automatik | lidhje me pérpunimin automatik té t€ dhénave

2999

personale dhe Protokollin amendues té
ratifikuar me ligjin nr. 49/2022

Ligji pér
administratén
shtetérore

Ligji nr. 90, daté 27.09.2012, “Pér organizimin
dhe funksionimin e administratés shtetérore”
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Ligji pér anétarésim

Ligji nr. 8427, daté¢ 14.12.1998, “Pér

né INTERPOL anétarésimin e Republikés sé Shqipérisé
né Organizatén Ndérkombétare té Policisé
Kriminale INTERPOL)”
Ligji nr. 10 192, dat€ 03.12.2009, “Pér para-
Ligji Antimafia ndalimin dhe goditjen e krimit t& organizuar,

trafikimit, korrupsionit dhe krimeve t€ tjera
népérmjet masave parandaluese  kundér
pasurisé”, 1 ndryshuar

Ligji pér arsimin e
larté

Ligji nr. 80/2015, “Pér arsimin e larté dhe
kérkimin shkencor né institucionet e arsimit té
larté n€ Republikén e Shqipérisé”, i ndryshuar

Ligji pér arsimin
parauniversitar

Ligji nr. 69/2012, “Pér sistemin arsimor
parauniversitar né Republikén e Shqipérisé”, 1
ndryshuar

Ligji pér arsimin dhe
formimin profesional

Ligji nr. 15/2017 “Pér arsimin dhe formimin
profesional né€ Republikén e Shqipérisé”, i
ndryshuar

Ligji pér auditimin e
brendshém

Ligji nr. 114/2015, “Pér auditimin e brendshém
né sektorin publik™, i ndryshuar

Ligji i avokatisé

Ligji nr. 55/2018, “Pér profesionin e avokatit né
Republikén e Shqipéris€”, i ndryshuar

Ligji pér azilin

Ligji nr. 10, dat¢ 01.02.2021, “Pér azilin né
Republikén e Shqipéris€”

Ligji pér Bankén e Ligji nr. 8269, daté 23.12.1997, “Pér Bankén e
Shqipérisé Shqipérisé”

Ligji pér Ligji nr. 9508, dat¢ 03.04.2006, “Pér
bashképunimin bashképunimin e publikut né luftén kundér
publik kundér korrupsionit”, i ndryshuar

korrupsionit

Ligji pér Ligji nr. 107/2021, “Pér bashkéqeverisjen”, i
bashkéqeverisjen ndryshuar
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Ligji pér baraziné
gjinore

Ligji nr. 9970, daté 24.07.2008, “Pér baraziné
gjinore né shoqéri”

Ligji pér buxhetin e
bashkésive fetare

Ligjinr. 10 140, daté 15.05.2009, “Pér financimin
nga buxheti i shtetit t&€ bashkésive fetare, qé
kan€ nénshkruar marréveshje me Késhillin e
Ministrave”

Ligji pér deklarimin
dhe kontrollin e
pasurisé

Ligji nr. 9049, dat€ 10.04.2003, “Pér deklarimin
dhe kontrollin e pasurive, detyrimeve financiare
té t€ zgjedhurve dhe té disa népunésve publiké”,
1 ndryshuar

Ligji pér té drejtat
dhe trajtimin e

té dénuarve dhe
paraburgosurve

Ligji nr. 81/2020 “Pér t& drejtat dhe trajtimin e
té dénuarve me burgim dhe t€ paraburgosurve”

Ligji pér té drejtén e
informimit

Ligjinr. 119/2014, “Pér t€ drejtén e informimit”,
i ndryshuar

Ligji pér té drejtat e
fémijéve

Ligji nr. 18/2017 “Pér té drejtat dhe mbrojtjen e
fémijéve”

ekzekutimin e
vendimeve penale

Ligji pér dhunén Ligji nr. 9669, daté 18.12.2006, “Pér masat ndaj
né€ marrédhéniet dhunés n€ marrédhéniet familjare”, i ndryshuar

familjare

Ligji pér Ligjinr. 79/2020, “Pér ekzekutimin e vendimeve

penale”

Ligji pér etikén e
administratés publike

Ligji nr. 9131, dat€ 08.09.2003, “Pér rregullat e
etikés né administratén publike”

té terrorizmit

Ligji pér festat Ligji nr. 7651, daté 21.12.1992 “Pér festat
zyrtare zyrtare dhe ditét pérkujtimore”, i ndryshuar
Ligji pér fémijét né | Ligji nr. 129/2021 “Pér statusin e “Fémijé né
pérkujdesje pérkujdesje t€ Republikés™”
Ligjikundérfinancimit | Ligji nr. 157/2013, “Pér masat kundér financimit

té terrorizmit”, i ndryshuar
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Ligji pér funksionet
konsullore

Ligji nr. 8372, daté 09.07.1998, “Pér ushtrimin
e funksioneve konsullore nga pérfagésité
diplomatike ose konsullore”

Ligji pér garanciné e

Ligjinr. 138, daté 17.12.2015, “Pér garantimin e

integritetit integritetit t& personave q¢€ zgjidhen, emérohen
ose ushtrojné funksione publike”, i ndryshuar

Ligji pér Gjykatén Ligji nr. 8577, daté 10.02.2000, “Pér organizimin

Kushtetuese dhe funksionimin e Gjykatés Kushtetuese t&
Republikés s¢ Shqipéris€”, i ndryshuar

Ligji pér gjykatat Ligji nr. 49/2012, “Pér organizimin dhe

administrative dhe funksionimin e gjykatave administrative dhe

mosmarréveshjet gjykimin e mosmarréveshjeve administrative”,

administrative 1 ndryshuar

Ligji pér Gjendjen Ligji nr. 10 129, daté 11.05.2009 “Pér gjendjen

Civile civile” i ndryshuar

Ligji pér té€ huajt Ligjinr. 79/2021, daté 18.10.2021, “Pér t€ huajt”

Ligji pér ID Ligji nr. 8952, dat¢ 10.10.2002, “Pér

elektronike letérnjoftimin elektronik té shtetasve shqiptaré”,
1 ndryshuar

Ligji pér inspektimin | Ligji nr. 112/2015, “Pér inspektimin financiar

financiar publik”, i ndryshuar

Ligji pér pér Ligjinr. 115/2016, “Pér institucionet e geverisjes

institucionet e
geverisjes s€ sistemit
té drejtésisé

s€ sistemit t& drejtésis€”, 1 ndryshuar

Ligji pér Kadastrén | Ligji nr. 111/2018, “Pér kadastrén”

Ligji pér Ligji nr. 9918/2008, “Pé&r komunikimet
komunikimet elektronike né Republikén e Shqipérisé€”, i
elektronike ndryshuar
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Ligji pér kontratat
e prodhimit té
kartés sé€ identitetit
dhe té pasaportave
elektronike

Ligji nr. 22/2021, “Pér miratimin e shtesés sé&
kontratés “Pér prodhimin dhe shpérndarjen
e kartave t& identitetit dhe té pasaportave
elektronike” ndérmjet Ministrisé s¢ Brendshme
t€ Republikés sé Shqipéris€ dhe Grupimit
MORPHO dhe Fondit Shqiptaro-Amerikan té
Ndérmarrjeve”

Ligji pér konsultimin
publik

Ligji nr. 146/ 2014,
konsultimin publik”

“Pér njoftimin dhe

Ligji pér kujdesin Ligji nr. 121/2016, “Pér shérbimet e kujdesit
social social né Republikén e Shqipéris¢”

Ligji pér kujdesin Ligji nr. 10107, daté 30.03.2009, “Pér kujdesin
shéndetésor shéndetésor né Republikén e Shqipéris€”, 1

ndryshuar

Ligji i medieve

Ligji nr. 97/2013 “Pér mediet audiovizive né

nga diskriminimi

audiovizive Republikén e Shqipéris€”, i ndryshuar

Ligji pér mbrojtjen e | Ligji nr. 9902, daté 17.04.2008, “P&r mbrojtjen e
konsumatorit konsumatorit”, i ndryshuar

Ligji pér mbrojtjen Ligjinr. 10 221, daté 04.02.2010, “P&r mbrojtjen

nga diskriminimi”, i ndryshuar

Ligji pér mbrojtjen e
té dhénave personale

Ligji nr. 9887, dat€ 10.03.2008, “Pér mbrojtjen e
té dhénave personale”, 1 ndryshuar

Ligji pér mbrojtjen e | Ligjinr. 10 173, daté 22.10.2009, “Pér mbrojtjen
déshmitaréve e déshmitaréve dhe bashképunétoréve té
drejtésisé”, 1 ndryshuar
Ligji pér Ligji nr. 128, daté 20.12.2021, “Pér Agjenciné e

mbikéqyrjen e Mbikéqyrjes Policore”

policisé

Ligji pér Ligji nr. 10 193, daté 03.12.2009, “Pér marré-
marrédhéniet dhéniet juridiksionale me autoritetet e huaja né
juridiksionale ¢éshtjet penale”, i ndryshuar
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Ligji pér
menaxhimin e
buxhetit

Ligjinr. 9936, daté26.06.2008, “P&r menaxhimin
e sistemit buxhetor né Republikén e Shqipérisé”,
i ndryshuar

Ligji pér Ministring€ e
Drejtésisé

Ligji nr. 8678, 14.05.2001, “Pér organizimin
dhe funksionimin e Ministris€ s€ Drejtésis€”, i
ndryshuar

Ligji pér minoritetet

Ligji nr. 96/2017 “Pér mbrojtjen e pakicave
kombétare né Republikén e Shqipérisé”

Ligji pér
ndérmjetésimin

Ligji  nr 10385, dat€  24.02.2011,
“Pér  ndérmjetésimin né  zgjidhjen e
mosmarréveshjeve”, 1 ndryshuar

Ligji pér népunésin
civil

Ligji nr. 152/2013, “Pér népunésin civil”, i
ndryshuar

Ligji pér ndihmén Ligji nr. 111/ 2017, “Pér ndihmén juridike t&
juridike garantuar nga shteti”, i ndryshuar

Ligji pér ndihmén Ligji nr. 57/2019 “Pér ndihmén sociale né
sociale Republikén e Shqipérisé”

Ligji pér noteriné

Ligji nr. 110/2018, “Pér noterin€”, i ndryshuar

Ligji pér nxitjen e

Ligji nr. 15/2019, “Pér nxitjen e punésimit”

punésimit

Ligji pér partité Ligji nr. 8580, daté 17.02.2000, “Pér partité
politike politike”, 1 ndryshuar

Ligji pér Ligji nr. 9367, dat¢ 07.04.2005, “Pér

parandalimin e
konflikteve té
funksioneve publike

parandalimin e konfliktit té interesave né
ushtrimin e funksioneve publike”, i ndryshuar

Ligji pér pasaportat

Ligji nr. 8668, daté 23.10.2000, “Pér pajisjen
e shtetasve shqiptaré me pasaporté pér jashté
shtetit”, 1 ndryshuar
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Ligji pér pastrimin e
parave

Ligji nr. 9917, daté¢ 19.05.2008, “Pér
parandalimin e pastrimit t€ parave dhe financimit
té terrorizmit”, i ndryshuar

Ligji pér pasqyrat Ligjinr.9228,daté29.04.2004,“Pérkontabilitetin
financiare dhe pasqyrat financiare”, i ndryshuar

Ligji pér pérkthimin | Ligji nr. 82/2021 “Pér pérkthimin zyrtar dhe
zyrtar profesionin e pérkthyesit zyrtar”

Ligji pérmbarimor
gjyqésor privat

Ligji nr. 26/2019, “Pér shérbimin pérmbarimor
gjyqésor privat”, i ndryshuar

Ligji pér
pérgjegjésiné penale

Ligji nr. 9754, dat¢ 14.06.2007,
pérgjegjésiné penale t€ personave juridiké”

“Pér

€ personave me
aftési té kufizuara

Ligji pér pérgjimet Ligjinr. 9157, daté 04.12.2003, “Pér pérgjimin e
komunikimeve elektronike”, i ndryshuar
Ligji pér pérfshirjen | Ligji nr. 93/2014 “Pér pérfshirjen dhe

aksesueshmérin€ e personave me aftési t&
kufizuara”

Ligji pér Policiné
Gjyqgésore

Ligji nr. 25/2019, “Pér organizimin dhe
funksionimin e Policis€ Gjyqésore”, 1 ndryshuar

Ligji pér Prokuroriné

Ligji nr. 97/2016, “Pér organizimin dhe
funksionimin e Prokurorisé né Republikén e
Shqipéris€”, 1 ndryshuar

Ligji pér prokurimin
publik

Ligji nr. 9643, daté 20.11.2006, “Pér prokurimin
publik”, i ndryshuar

Ligji pér pushtetin Ligji nr. 98/2016, “Pé&r organizimin e pushtetit

gjyqésor gjyqésor né€ Republikén e Shqipéris€”, 1
ndryshuar

Ligji pér organet Ligjinr.8480,dat€27.05.1999,“Pérfunksionimin

kolegjiale e organeve kolegjiale t& administratés shtetérore

dhe enteve publike”, i ndryshuar

Ligji pér regjistrimin
e biznesit

Ligjinr. 9723, daté 03.05.2007, “Pér regjistrimin
e biznesit”, 1 ndryshuar
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Ligji pér regjistrimin
e popullsisé

Ligji nr. 140/2020 “Pér regjistrimin e popullsisé
dhe té banesave”

Ligji i regjistrit té
krimeve seksuale

Ligji nr. 62/2022 “Pér regjistrin kombétar t& t&
dénuarve pér krime seksuale”

Ligji pér sigurimin
e detyrueshém
shéndetésor

Ligji nr. 10383, daté 24.02.2011, “Pér sigurimin
e detyrueshém t€ kujdesit shéndetésor né
Republikén e Shqipéris€”, i ndryshuar

Ligji pér sigurimet
shogérore

Ligji nr. 7703, daté 11.05.1993 “Pér sigurimet
shogérore né Republikén e Shqipérisé”, 1
ndryshuar

Ligji pér sinjalizimin

Ligji nr. 60, daté 02.06.2016, “Pér sinjalizimin
dhe mbrojtjen e sinjalizuesve”, i ndryshuar

Ligji pér sportin

Ligji nr. 79/2017 “Pér sportin”, i ndryshuar

Ligji pér SPAK

Ligji nr. 95/2016, “Pér organizimin dhe
funksionimin e institucioneve pér t€ luftuar
korrupsionin dhe krimin e organizuar”, i
ndryshuar

Ligji pér statusin
e gjyqtaréve dhe
prokuroréve

Ligji nr. 96/2016, “Pér statusin e gjyqtaréve
dhe prokuroréve né Republikén e Shqipérisé”,
1 ndryshuar

Ligji pér strehimin
social

Ligji nr. 22/2018, “Pér strehimin social”

Ligji pér shérbimin e
provés

Ligji nr. 78/2020, “Pér organizimin dhe
funksionimin e shérbimit té provés”

Ligji pér shérbimin
pérmbarimor

Ligjinr. 8730, dat€ 18.01.2001, “Pé&r organizimin
dhe funksionimin e shérbimit pérmbarimor”, i
ndryshuar

Ligji pér shérbimin e
jashtém

Ligji nr. 23/2015, “Pér shérbimin e jashtém t&
Republikés sé Shqipérise”
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Ligji pér shérbimin
ushtarak

Ligji nr. 9047, dat€ 10.07.2003, “Pér shérbimin
ushtarak né€ Republikén e Shqipéris€”, 1
ndryshuar

Ligji pér shtetésiné

Ligji nr. 113/2020, “Pér shtetésing”

Ligji  pér tarifat | Ligji nr. 98/2017, “Pér tarifat gjyqésore né

gjyqésore Republikén e Shqipéris€”, i ndryshuar

Ligji pér tatimet Ligji nr. 9920, daté 19.05.2008, “Pé&r procedurat
tatimore né Republikén e Shqipéris€”, 1
ndryshuar

Ligji 1 proceseve | Ligji nr. 20/2020, “Pér pérfundimin e proceseve

kalimtare t& pronésisé | kalimtare t€ pronésis€ né Republikén e
Shqipéris¢”

Ligji pér trajtimin e
pronés

Ligji nr. 133, daté 05.12.2015, “Pér trajtimin
e pronés dhe pérfundimin e procesit té
kompensimit t€ pronave”, 1 ndryshuar

Ligji pér tregtarét dhe
shoqérité tregtare

Ligji nr. 9901, daté 14.04.2008, “Pér tregtarét
dhe shoggérité tregtare”, 1 ndryshuar

Ligji 1 vetingut

Ligji nr. 84/2016, “Pér rivlerésimin kalimtar t&
gjyqtaréve dhe prokuroréve né€ Republikén e
Shqipéris¢”

Marréveshja
EUROPAL

Ligji nr. 28, daté 20.03.2014, “Pér ratifikimin e
Marréveshjes ndérmjet Republikés s€ Shqipérisé
dhe Zyrés sé€ Policisé Evropiane (EUROPAL)
pér bashképunimin strategjik dhe operacional”

Marréveshja e
Kishés Ortodokse
Autoqgefale

Ligji nr. 10 057, dat¢ 22.01.2009, “Pér
ratifikimin e Marréveshjes ndérmjet Késhillit
té Ministrave t€ Republikés s€ Shqipérisé dhe
Kishés Ortodokse Autogefale t€ Shqipérisé pér
rregullimin e marrédhénieve t€ ndérsjella”
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Marréveshja
e Komunitetit
Mysliman

Ligjinr. 10 056, daté 22.01.2009, “Pér ratifikimin
e Marréveshjes ndérmjet Késhillit t&€ Ministrave
té Republikés s¢ Shqipérisé dhe Komunitetit
Mysliman té Shqipéris€é pér rregullimin e
marrédhénieve t€ ndérsjella”

Marréveshja
e Komunitetit
té Véllazérisé

Ligjinr. 10 394, daté 10.03.2011 “Pér ratifikimin
e Marréveshjes ndérmjet Késhillit t&€ Ministrave
té Republikés s€ Shqipéris€¢ dhe bashkésisé

Ungjillore fetare “Véllazéria Ungjillore e Shqipéris€” pér
rregullimin e marrédhénieve té€ ndérsjella”
Marréveshja Ligjinr. 10058, daté 22.01.2009, “Pér ratifikimin
e Komunitetit e Marréveshjes ndérmjet Késhillit t&€ Ministrave
Bektashian té Republikés s€ Shqipérisé dhe Kryegjyshatés

Botérore Bektashiane pér
marrédhénieve té ndérsjella”

rregullimin e

Marréveshja e
Selis€ s€ Shen;té
pér Marrédhéniet
Reciproke

Ligji nr. 8902, daté 23.05.2002, “Pér ratifikimin
e Marréveshjes ndérmjet Republikés sé
Shqipérisé dhe Selisé sé Shenjté pér rregullimin
e marrédhénieve té ndérsjella”

Marréveshja e
Selis€ s€ Shenjté pér
¢Eshtjet tatimore

Ligjinr. 9865, dat€ 31.01.2008 “Pér ratifikimin e
Marréveshjes ndérmjet Republikés sé Shqipérisé
dhe Selisé€ s¢ Shenjté pér disa ¢éshtje ekonomike
dhe tatimore”

Protokolli 1
Konventés pér
krimet kibernetike

Ligji nr. 9262 dat€ 29.07.2004, “Pér ratifikimin
e “Protokollit Shtesé t&¢ Konventés pér krimin
kibernetik, pér penalizmin e akteve me natyré
raciste dhe ksenofobe té kryera népérmjet
sistemeve kompjuterike™”

Protokolli 1
Konventés s€¢ BE-sé€
pér parandalimin e
torturés

Ligji nr. 9094, daté 03.07.2003, “Pér ratifikimin
e Protokollit shtes¢ té Konventés Evropiane
“Pér parandalimin e torturés dhe dénimeve ose
trajtimeve ¢njerézore ose poshtéruese™”
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SHTOJCA 2: LISTA E SHKURTIMEVE

AMI
AT

BE
BKH

DPSHP
DNIJF
DHASH
DHKN
DHKPGJP
DHKND

FSHHSH

GJEDNJ
GJK
GJL
GJDBE

HGJ

IPSIS
ILD
IPA

KE
KED
KEDNIJ
KLGJ
KLP
KM
KKGIJE
KKPE
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Agjencia pér Media dhe Informim
Asistencé Teknike

Bashkimi Evropian
Byroja Kombétare e Hetimit

Drejtoria e Pérgjithshme e Shérbimit t&€ Provés
Drejtoria e Ndihmés Juridike Falas

Dhoma e Avokatisé s€ Shqipérisé

Dhoma Kombétare e Noteréve

Dhoma Kombétare e Pérmbaruesve Gjyqésoré Privaté
Dhoma Kombétare e Ndérmjetésimit

Fondacioni i Shoqéris€ s€¢ Hapur pér Shqipériné

Gjykata Evropiane e t&€ Drejtave té€ Njeriut
Gjykata Kushtetuese

Gjykata e Larté

Gjykata e Drejtésisé e Bashkimit Evropian

Harta Gjyqésore

Sistemi Informativ i Planifikimit té Integruar
Inspektori 1 Larté i Drejtésisé
Instrumenti 1 Asistencés s€ Paraaderimit

Késhilli i Evropés

Ké&shilli i Emérimeve né Drejtési

Konventa Evropiane pér té Drejtat ¢ Njeriut
Késhilli 1 Larté Gjyqésor

Ké&shilli 1 Larté i Prokurorisé

Késhilli i Ministrave

Késhilli Konsultativ i Gjyqtaréve Evropiané
Ké&shilli Konsultativ i Prokuroréve Evropiané



KPA
KPK
KV

MEPJ
MFE
MD

0JQ
OKB
0S
0ZHQ

PP
PKIE

QTI

SND
SMCPSH
SPAK
SASPAK

SHSHAP
SHM
SKZHIE

TF
TBE
TFBE
TP

TI

ZK

Kolegji i Posagém 1 Apelimit
Komisioni 1 Pavarur 1 Kualifikimit
Komisioni i Venecias

Ministria e Evropés dhe e Punéve té Jashtme
Ministria e Financave dhe e Ekonomisé
Ministria e Drejtésisé

Organizata joqeveritare

Organizata e Kombeve t€ Bashkuara
Objektivi specifik

Objektivat e zhvillimit t& géndrueshém

Prokuroria e Pérgjithshme
Plani Kombétar pér Integrimin Evropian

Qendra e Teknologjisé sé Informacionit

Strategjia Ndérsektoriale e Drejtésisé

Sistemi 1 Menaxhimit t&€ Céshtjeve 1 Prokurorisé Shqiptare
Struktura e Posagme kundér Korrupsionit

Agjencia Shtetérore pér Programimin Strategjik dhe pér
Koordinimin e Ndihmés

Shkolla Shqiptare e Administratés Publike

Shkolla e Magjistraturés

Strategjia Kombétare pér Zhvillim dhe Integrim Evropian
2022-2030

Task Forca

Traktati pér Bashkimin Evropian

Traktati pér Funksionimin e Bashkimit Evropian
Tabela e Pérputhshmérisé

Teknologjia e Informacionit

Zyra e Kryeministrit
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INTRODUCTION

This Reporting Style Guide' is elaborated by the Directorate of Policies and
Strategies in the Field of Justice (DPSFJ) and the Directorate of Integration
and Negotiation at the Ministry of Justice (MoJ), with the support of the
EU funded project “Technical Assistance to Support the Implementation of
the CSJS in Albania” (JUSTAL).

The directorates and sectors within the Mol apply non-standardized styles
when reporting or drafting documents. However, style uniformity of the
documents issued by the MoJ is extremely important given their official
character and weight, and as regards the public image that the MoJ conveys
via its products and outputs. Style unification within the Mol has therefore
become a priority, and the Mol is in charge of this task. The aim is to
make this Reporting Style Guide a useful tool not only for all units in the
Mol but also for its subordinate institutions. If properly implemented by
the drafters of documents, on a daily basis, writing style rules set out in a
single guiding manual will ultimately enhance the image of the institution.

The purpose of the Reporting Style Guide is also to assist in standardizing
reporting in different areas, where reporting institutions external to the
Mol usually apply styles inconsistently when elaborating inputs that are
submitted to the MoJ. Accordingly, the Reporting Style Guide will be shared
with all reporting institutions, which will also be invited to report to the
Mol in accordance with the rules set out therein. The use of this Reporting
Style Guide by all the reporting institutions is highly encouraged; however,
its applicability remains under the institutions’discretion.

A working group composed of JUSTAL experts and representatives of
the MoJ was established to elaborate a first draft Reporting Style Guide

1. The Reporting Style Guide is based on the interinstitutional style guide of the European
Union, the Oxford Standard Citation of Legal Authorities (OSCOLA), the Oxford Style
Manual, the General Drafting and Layout Rules for DGs Internal and External Policies
and the European Parliament, and the English Style Guide of DG Translation.
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containing a set of rules on formal aspects of writing reports and other official
documents, including for example rules on punctuation, abbreviation,
footnotes, references etc. Building on that, to optimize the draft document,
several rounds of internal discussions and clarifications have been carried
out, especially regarding the differences between the Albanian and English
language versions and the respective rules of the Reporting Style Guide
which require different approaches in the two languages. Some specific
rules which needed to be introduced in the Albanian version of the Style
Guide required special knowledge and expertise. This was ensured by
JUSTAL through the involvement of a linguistic expert specialized in
Albanian grammar and language as well as of a professional editor.

CONSISTENCY

The overarching aim of this Reporting Style Guide is to ensure consistency
rather than strict compliance with specific grammar or linguistic rules.
Therefore, the principle of consistency should be the guiding principle in
writing reports and other official documents.

Consistency should be understood in terms of spelling, referencing,
formatting, usage of terms, abbreviations, acronyms, and other style rules in
the same document.

Examples:

If you refer to the Stabilization and Association Agreement as SAA, you
should not then refer to it in the next section as the Agreement.

If you refer to the Minister of Justice as ‘“Mr Name Surname, Minister of
Justice’in one part of your document, you should not change the order of
the words in other parts of your documents as “the Minister of Justice,
Mr Name Surname”.

If you introduce an abbreviation, ensure that you use it from there on
throughout the whole text. However, you should always write “Article/
article”, not “Art” or “art”. The reference to an article should be written
as follows: Article 3, paragraph 2, letter a.
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The principle of consistency is applicable also when using letters
and numbers in lists. It applies to spacing and paragraphing too.
You should use the same number of spaces between sentences. In
addition, you should make sure that all of your paragraphs have the
same formatting settings and a mixture of styles should be avoided.

Consistency also applies to citations and reference lists. In short,
to ensure that a document represents the best efforts of the author,
consistency shall be maintained at all times.

This Style Guide was edited and updated in January 2024.
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I. GENERAL RULES ON FORMATTING, SPELLING AND
PUNCTUATION

1. Font, Headings and Paragraph Settings
The text of the report should comply with the following elements:

The font of the Body Text of the report and the Headings should be in
‘Times New Roman’. The Body Text should be in size 12, line spacing
1.15. The page layout should be set at 3 cm on the sides, and 2 cm at the
top and bottom.

Try to keep paragraphs relatively short and always have a line break (enter)
between paragraphs.

Headings should be as concise and clear as possible and should follow a logical
order. The use of (unfamiliar) abbreviations in the Headings should be avoided.

Also, avoid the use of punctuation marks at the end of Headings.

Specific Rules on Headings

When drafting a document, please follow these specific rules regarding
Headings. When adding line breaks (enters) before and/or after the
Headings, please use the same size of the Body Text.

MAIN HEADING without a numbering (level 1)
Always begins on a new page; 2 enters after this heading.
1

1
1. HEADING (level 1)

Always begins on a new page; 2 enters after this heading.

1
1

62



1. 1 HEADING (level 2)
2 enters before and 1 after this heading.
1
1. 1. 1 Heading (level 3)
1 enter before and 1 after this heading.
1
1. 1. 1. 1 Heading (level 4)
1 enter before and 1 enter after this heading

1

2. Sentence Length

Try to keep sentences relatively short. The recommended sentence length
(on average) is of 15 to 22 words.

3. Footnotes

Footnotes should not be used as a space for chatting, nor for introducing
interesting counter-arguments. Their purpose is to help the reader locate
the sources relied upon in the text, and, in moderation, for identifying
supplementary sources. As a rule, it is not advisable to make dense and
long footnotes. However, if needed exceptions from this rule are allowed.

e Always insert the footnote number after a space and before the
punctuation.

Example
Use “(1). ” not «. (1)”

e Footnotes begin with a capital letter, except when the first word is a
conventionally lower-case abbreviation.

e Avoid the constant repetition of “See”. Footnotes implicitly include that
instruction to the reader.
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S.

Footnotes end with a full stop, unless they happen to end with a question
mark or an exclamation mark.

Examples
3 Progress on this process depends on the allocated funds.
* Specific Objective 4. 1: 20. 000 ALL, covered by the state budget.

Emphasis

To emphasise a word, phrase or passage use italics or bold. Avoid
underlining words.

However, it is advisable to use either of these methods sparingly. Thus,
to avoid the overuse of ifalics (in view of the number of functions given
to italics), you may use from time to time the Bold.

Avoid emphasising words or phrases in footnotes. Footnotes are
reserved for sources or accessory comments - any required emphasis
should be made in the text.

Lists

Use only numbers, bullet points (e®), ticks (\) or dashes (-). If possible,
avoid any other marker such as crosses or flowers.

General rules
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Use your word processor’s automatic numbering facilities (in Word,
Excel etc. ) wherever possible, since it is much easier to amend a bullet
list if the numbers are automatically adjusted.

For the list items themselves, take care that each one is a grammatically
correct continuation of the introduction to the list.

When translating lists, always use the same type of numbering as in the
original, e. g. small letters (a. , b., c., etc. ), Roman numbers, etc. If the



original has bullets or dashes, use these.
In multi-level lists, follow the same rules for each level.

Examples of lists

a)

b)

In the list where each item completes the introductory sentence, the
latter should be followed by an introductory colon. Each item in the
list should be labelled with the appropriate bullet, number or letter, and
should end with a semicolon, except for the last item which shall end
with a full stop.

Example
The report presents:

- the main achievements of each relevant institution;

- the analysis on the progress of the implementations of the Policy
Goals;

- the presentation of the results on the implementation of the measures;

- the assessment regarding the achievement of the Specific Objectives.

In the list without a grammatical link to the introductory sentence,
the latter should be followed by an introductory colon. Each item in
the list should start with a lowercase letter, should be labelled with the
appropriate bullet, number or letter, and should end with a semicolon,
except for the last item which shall end with a full stop.

Example

The degree of implementation of the measures is determined based on
the interval as follows:

- the measure is fully implemented at 100% - Implemented;

- the measure has been partially implemented and/or continues to be
implemented at 50%-99% during the reporting period - Partially
implemented;

- the measure has not registered any development in the reporting
period, or there has been no progress (value reported 0%-49%)
- Not implemented.

65



¢) The list where at least one of the items consists of several complete
sentences, should be introduced by a complete sentence followed by
a column. Each item in the list should start with a capital letter, should
be labelled with the appropriate bullet, number or letter, and should end
with a full stop. This last aspect allows several sentences to be included
under a single item without throwing punctuation into confusion.

Example

The following achievements are to be considered as relevant steps in
the strategy progress related to Policy Goal I:

- The HJC, HPC and HIJ have elaborated analyses related to
the legal framework relevant to them and have suggested the
necessary related amendments of the Status Law, the Governance
Law as well as of other relevant laws.

- HIJ has issued a significant number of orders and administrative
acts regulating the internal organisation and functioning of the
Office of the HIJ to ensure quality and efficiency of the activities
performed and the services provided.

- Following graduation from the SoM, in 2022, have been
appointed by the HJC and the HPC respectively 23 new judges
and 22 prosecutors.

- HIJ has carried out 3 thematic inspections based on an approved
Methodology. Two of them are completed and the resulting
reports have been sent to the respective institutions for the
implementation of the recommendations.

6. Dates

e Always write the date in full.

Example
31 January 2023, not 31. 01. 23 (or similar abbreviation)

e The date of legal acts should be in Arabic numbers.
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Example
Law no. 8678, dated 14. 05. 2001.

Write the single-digit days and months, with a 0 in front.

Example
04. 06. 2023, not 4. 6. 2023

. Numbers and currencies

When writing numbers as numerals, use the following system: put a
comma before the final three digits (when it is higher than 999), and
before the final six digits etc.

Examples

2, 400; 78, 000; 120, 000; 1, 000, 000.

Use a point, never a comma, to separate units from subunits:
Examples
7.2:50.75;1,324.5; 2. 4 million.

In the Albanian language, the abbreviation or the currency symbol
should be placed at the end of the amount.

Examples

2 million euro
2000 EUR
200€

In English, place the currency abbreviation or the currency symbol
before the amount.

Examples

EUR 1. 50; EUR 2, 400 — notice the space between the abbreviation
and the amount.

£78, 000; €120, 000 — notice that there is no space between the symbol
and the amount.
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e ‘euro’, ‘pound’, ‘dollar’and any other currency names in English are
written in lower case, with no initial capital.

o ‘leké&’is also written in lower case with no initial capital letter in the
Body of the Text. The symbol for the Albanian currency (leké) is ALL.

When to use words and when to use figures

e Write “one” unless the context suggests writing “1”” (reference to a law or
article, point in a list or other situations). Write all other numbers in figures
(including 2 until 9) except where they are part of a common expression like
“one or two of them” where numerals would not look appropriate.

e If sentence starts with a number, write it in letters.

Examples
Seven new laws have been adopted since January 2023.

Eighteen institutions participated in a 2-day conference held at the
Mol.

e Figures (Arabic or Roman) should be used for centuries, when there
is a sequence of stated quantities, numbers, ages, etc., for numbers of
sections, clauses, paragraphs etc., as well as wherever te use of, words
would appear clumsy.

Examples

“24 days”; “20™ century”, “century V”’
“children in the 7-12 age group”
“in section 5, 13, and 45”

8. Capitalisation

e According to the basic rule, proper nouns start with an initial capital
letter, unlike common nouns.
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e Remember to use capital letters at the beginning of all nouns and
adjectives when referring to full titles of organisations, institutions,
directorates, units, sections, office holders, committees, delegations,
designations of official and social functions, etc. (with the exception
of clauses and auxiliary words/prepositions). However, use the lower
case when referring generally to names of state functions, unnamed
directorates-general, sections or units.

Examples

“the Minister of Justice” but “the ministries responsible for
reporting are...”

“Council presidency” (being general), but an “the German
Presidency” (being an individual presidency)

“Article 27 ECHR” but “all articles of this law are ...”
honourable Member (of the European Parliament)

Directorate of Policies and Strategies in the Field of Justice
Directorate of Integration and Negotiations

General Directorate of Anticorruption

Sector of European Integration

European Development Fund

Vice-Chair of the Committee on International Relations

e Permanent bodies require initial capital letters while ad hoc groups do

not.

Example

“the Delegation of the European Union to Albania” but “the Polish
delegation to a meeting”

Thus, for long names that read more like a description than a real title, use
an initial capital for the head word and the lower case for the rest.

Example

Thematic group on criminal justice.

e Wordsofthetitles of international agreements, conferences, conventions,
etc. should be capitalized.
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Examples

- Stabilization and Association Agreement

- Conference on Security and Cooperation in Europe

- “General Agreement on Tariffs and Trade” but use lower case

when referring back to the same “agreement”, “conference”,
etc.

When referring to a specific legislation, remember to capitalize the type
of legal act. However, use the lower case for references to legal acts in
a generalised sense.

Example

“the Constitution, Law no., Regulation no., Decision no. Directive
no, Annex no. and Article no. (followed by a number)” but write “the
regulations of the EU”

Note that the words ‘draft’and ‘proposal’should be written in lower
case even in the titles of draft legislation.

Examples
In English:

According to the draft law “On some additions and amendments in the
Law no. 9695, dated 19. 3. 2007 “On the adoption procedures and the
Albanian Committee of Adoption”, as amended”

In Albanian:

“Sipas projektligjit ‘Pér disa shtesa dhe ndryshime né ligjin nr. 9695,
daté 19. 3. 2007 “Pér procedurat e biré€simit dhe Komitetin Shqiptar té
Birésimit”, t€ ndryshuar’... ”



Commas

In Albanian, a comma can be used to connect words, groups of words
or sentences that are joined by the adverbial conjunction “but” or with
the conjunction “nor/neither”.

Examples

- The ad hoc working group elaborated the first draft of the
regulation, but the Council has not reviewed it yet.

- The ad hoc working group did not elaborate the first draft of the
regulation, nor did the Council take measures on its progress.

There is no comma when connecting words, groups of words or
sentences with separate coordinating conjunctions “or”.

Example

The ad hoc working group will elaborate a first draft and consult it
with the Head of the Directorate or will send it directly to the Council
for approval.

The comma is used to separate words or groups of words expanded or
supplemented by other words.

Examples

- The Ministry of Justice, with the support of the JUSTAL project,
has elaborated a style guide for drafting the required reports... ;

- During the next period, namely between 20-30 November, a
series of presentations on the style guide will take place....

A comma is used when a word, group of words or intermediate sentences
are used, which helps to line up the arguments or to strengthen them or
to show their legal basis.

Examples

First, ...; secondly,
indeed, ...;
in short, ... ;
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according to the Constitution, ...

according to the law, ... .

e Commas can be used for items in a series: here, the comma may be
considered to stand for a missing ‘and’or ‘or’.

Examples

- The Ministry of Justice is the leading institution regarding
CSIJS, the other institutions are in charge of duly reporting on its
implementation.

- The committee considered national, international bilateral and
multilateral law.

e An additional comma may be inserted before the final ‘and’(or ‘or’)
if needed for emphasis or for clarification.

Example

The institution’s staff participated in the training were granted with
certificates, and were invited in the next training session.

e There should not be a comma before the abbreviation ‘etc. ’at the end
of a series.

Example

The participants discussed on the achievements, challenges, next steps
etc. of the CSJS 2021-2025.

But if no series is involved, there you should use a comma before the “etc. ”

Example

The representatives of the subordinate institutions such as General
Directorate of Free Legal Aid, etc. , attended the Round Table organized
at the premises of the Ministry of Justice.

e (Commas are used also to separate adjectives in a series. However, no
coma is needed if the adjectives do not form a series.
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Examples
The standards were comprehensive, democratic and clear.

Comprehensive democratic standards are set out in Article 1 of the
law.

In the second example, ‘comprehensive’modifies ‘democratic standards’, i.
e. the phrase cannot be read as ‘democratic and comprehensive standards’.

Note: In any case try to avoid liberally sprinkling sentences with commas.
Build sentences so as to minimise the number of commas required, for
example by splitting complex sentences into two or more sentences.

10. Semicolon

The semicolon separates groups of sentences more clearly than the
comma, but less strongly than the full stop.

Use a semicolon not a comma to combine two sentences into one without
a linking conjunction.

Example

The committee dealing with the rule of law issues agreed on a final
text; however, the issue of human rights was not considered.

You may also use semicolons instead of commas to separate items in
a series, especially phrases that themselves contain commas.

Example

The committee should further draft the guidelines, orders and
regulations; a preliminary, interim and final report; and should send
the documents for the review for the directorate in charge.

You may use semicolons to line up in official acts one by one (whether
or not accompanied by numbers, serial or consecutive) facts expressed
in simple or compound sentences within which a comma may have
been used.
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Example

In December, the Parliament adopted 3 laws; 5 guidelines; 7 orders; 2
normative acts and discussed the draft law regarding... .

11. Dashes
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Em dashes (long dashes “—) may be used to punctuate a sentence
instead of round brackets. They increase the contrast or emphasis of the
text thus displayed. However, it is not advisable to use more than one
in a sentence, or if used with inserted phrases use only one pair (a set of
two).

Example

The High Judicial Council—formerly the High Council of Justice—
has adopted the necessary measures to guarantee. ..

Long dashes are also used to indicate periods of time.

Examples

January—May

the period spring—autumn
years 2022—2023

century XX—XI

En dashes (short dashes “—) are used to join coordinate or contrasting pairs.

Examples

the Brussels—Paris route
a current—voltage graph
the height—depth ratio

The short dash can be used also after the particle “ex” (or “ish”-in
Albanian) which is placed before nouns.



12.

Examples
ex-minister (ish-ministér)/former minister,

ex-deputy minister (ish-zévend€sministér)/former deputy minister.

Abbreviations

Abbreviations must be announced and explained in your list of
abbreviations.

The first time you use an abbreviation, write it in full and then put the
abbreviation in brackets.

Example

Specific Objective (SO)

Do not use abbreviations unnecessarily.
The abbreviation of ‘for example’still takes a full stop but is not
followed by a comma.

Example

‘e.g.’

Note: If a list begins with ‘e. g. ’do not end it with ‘etc. ’

13.

To facilitate the drafting process and for the ease of readers, the list of
abbreviations of each report should be included at the very beginning
of the document. The number of abbreviations should correspond to
the nature and length of the report. Please follow an alphabetical order
when listing the abbreviations.

Acronyms

An acronym is distinguished from other abbreviated forms by being a
series of letters or syllables pronounced as a complete word.
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Acronyms take no point between letters: CSJS, NATO, OSBE/ODIHR,
EU, etc.

They perform as words (nouns) and can begin sentences, with lower-
case forms being capitalized.

For the main acronyms and (abbreviations) used in reports in the Albanian
language, see Annex II.

For the main acronyms (abbreviations) related to the EU, please see:
http://publications. europa. eu/code/en/en- 5000400. htm

14. Contractions
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In written English and Albanian, avoid contractions.

Examples
- Write “does not/nuk e bén”, not “doesn’t/‘s’bén’’;
- Write “cannot/nuk mundet” not “can‘t/s’mundet’;

- Write “will not/nuk do té€” not “won‘t/s’do t&”.

Contractions are used, however, for civil titles. When writing these
in English, never use a full stop (full point or period) at the end. The
exception to this is the contraction of Professor. This becomes “Prof. ”

Examples
- Write “Mr”, not “Mr. ”,
- Write “Mrs”, not “Mrs. ”.

In Albanian you should use a full stop for civil titles.

Examples

- Write “Z. ”, not “Z”,

- Write “Znj. ”, not “Znj”,
- Write “Prof. ” not “Prof”.



II. REFERENCES AND QUOTATIONS

1. References

General rules regarding references in footnotes

Put titles of reports, documents books and newspapers in italics.

Use the English titles of publications where an official English version
exists.

Do not translate titles of works that have appeared only in a foreign
language.

Reports by agencies, institutions and organisations

Insert the agency’s/organization’s/institution’s name with capital
initials followed by a comma; the name of the reporting department
when applicable; the title of the report in in italics; the date; the relevant
pages (when applicable); and URL.

Example:

Ministry of Justice, Department of Policies and Strategies in the Field
of Justice, Annual Monitoring Report on Cross Sector Justice Strategy
for the period January — June 2022, March 2022, www. drejtesia. gov.
al.

If no publication year is available, please use (n. d. ), short for no date,
instead.

For reports in printed form, omit the information about URL.

The terms that are used in the references (for example editor, chapter,
edition) are determined by the language of your text and not by the
language of the source.
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Official Journal documents of the European Union

Examples
0OJ C 137,27.5.2010.
OJC 137A,27.5.2010, p. 1.

References to EU legislation

e Different parts of the full title of an act (title, number, author, date and
subject of the title) are not separated by commas, and the subject of the
title is not followed by a comma.

Examples
Regulation (EEC) 2658/87 ...
Council Regulation (EC) 1186/20009 ...

Commission Regulation (EU) 1204/2009 amending Regulation (EC)
968/2006 laying down detailed rules for the implementation of Council
Regulation (EC) 320/2006 establishing a temporary scheme for the
restructuring of the sugar industry in the Community ...

Regulations (EC) 1/96 and 2/96, ... (acts issuing from the same treaty)
Regulations (EC) 1/96 and 2/96 and (Euratom) 3227/76, ... (acts
issuing from different treaties)

Regulations (EU) 1188/2009 to 1191/2009, ...

Full example:

Regulation (EU, Euratom) 883/2013 of the European Parliament and
of the Council concerning investigations conducted by the European
Anti-Fraud Office (OLAF) and repealing Regulation (EC) 1073/1999
of the European Parliament and of the Council and Council Regulation
(Euratom) 1074/1999, (OJ L 248, 18. 9. 2013).
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References to cases before EU courts

In European Court Reports:

Examples
Case 52/84 Commission v Belgium [1986] ECR 89, paragraph 12.

Case T-45/90 Speybrouck v Parliament [1992] ECR 1I-33,
paragraph 2.

Case T-3/92 Latham v Commission [1994] ECR-SC I-A-23 and 1I-83.

Unpublished works and listed in a special section of the European Court
Reports

Example

Judgment of 31 January 2008 in Case C-147/07 Commission v France,
paragraph 2.

In other works, it is advisable to include the date of the decision and
the year of the court report to facilitate bibliographic research for the
reader, who may not necessarily be aware of the link between the year of
publication and the year of the decision.

Examples
Before 15 November 1989:

Judgment of 15 January 1986 in Case 52/84 Commission v Belgium
(ECR 1986, p. 89, paragraph 12).

After 15 November 1989 - reports of cases before the Court of Justice
and the General Court, published separately:

Judgment of 30 January 1992 in Case C-328/90 Commission v Greece
(ECR 1992, p. 1-425, paragraph 2).

Judgment of 28 January 1992 in Case T-45/90 Speybrouck v Parliament
(ECR 1992, p. 11-33, paragraph 2).
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Since 1994 (staff cases):

Judgment of 9 February 1994 in Case T-3/92 Latham v Commission
(ECR-SC 1994, p. I-A-23 and II-83, paragraph 2).

Since 2006 - staff cases before the Court of Justice, the General Court
and the Civil Service Tribunal:

Judgment of 9 November 2006 in Case C-344/05 P Commission v De
Bry (ECR-SC 2006, p. I-B-2-19 and II-B-2-127).

Judgment of 8 June 2006 in Case T-156/03 Pérez-Diaz v Commission
(ECR-SC 2006, p. I-A-2-135 and 11-A-2-649).

Judgment of 26 October 2006 in Case F-1/05 Landgren v ETF (ECR-
SC 2006, p. I-A-1-123 and 11-A-1-459).

Cross references

The cross reference does not reproduce the whole information linked
to the mentioned quote but directs the reader in the passage where the
information is introduced for the first time, whether in a text or in a
footnote.

Examples

For the initial reference: McGhee, J. , (ed) Snell’s Equity (30th edn,
Sweet & Maxwell, London, 2000).

For proximate subsequent references: Snell s Equity (n 16) 42—-45.

References are used in cases when the text of the report refers either to:
- a text in the same report (internal reference); or

- atext in another document (external reference).
Avoid sending the reader to another part of the document when a short
point could as easily be restated.
Never make a cross-reference which will be difficult for the reader to
find. A good cross-reference takes the reader straight to the right place
of the passage.



Example 1 and 2 are not clear references. It is advisable to use
references similar to example 3.

‘See above’-is not useful.
‘See chapter VII above’- is not better.

39’or, within the chapter, ‘Section Justice Reform, page 39°.

e Remember that pagination changes from draft to draft therefore make
sure to refer the accurate pages.

3. Quotations

Quoted material should follow exactly the source being quoted. The syle
should not be changed randomly. No variation, however small, must ever
be made unless it is announced in a footnote or marked by the conventional
indicators. If the original uses bizarre spelling or punctuation, you do not
need to mark it. The fact that you are quoting shows that this was in the
original.

General rule

e When a quotation is long, two or three paragraphs, each beginning
of the paragraph should be preceded by quotation marks (*), but the
closing quotation marks should only be placed at the end of the quoted
text.

e Single quotation marks (‘) are used if they are placed within a quoted
text enclosed in quotation marks.

e The font is the same size as in the text, not smaller.

e Full stops and other concluding punctuation marks at the end of the
quotation should be placed outside the inverted commas unless they are
part of the quotation.
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Example

The Minister of Justice said that: “Out of 15 specific objectives,
13 of them were achieved in total, ‘an achievement compared
to the previous year’and 4 of them were implemented out of 5
measures”.

Note: Quotation marks are graphic signs that indicate that the words
or sentences enclosed in them are not of the same nature as the text. In
our printing practice, two types of quotation marks are used: traditional

(«») and newer ones (

(1334

). The latter can be double or single.

The first letter of a quotation

Where a colon or full stop precedes a long quotation, the first letter
of the quotation should be capitalized.

Where a comma or no punctuation precedes the quotation, the first
letter of the quotation should not be capitalized.

Where compliance with these rules requires the first letter of the
quotation to be altered, it should be placed in round brackets.

Omissions from a quotation
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Omissions from a quotation must be indicated by an ellipsis (three
dots).

If there is an omission following a sentence this should be indicated
by an ellipsis.

It is not necessary to include a full stop after the ellipsis to indicate
that the ellipsis omits words ending a sentence.

No ellipsis points should be used at the beginning of a quotation.
If the quotation requires the first letter to change its case, the round
brackets indicate that prior words have been omitted.

Examples

If the period had been a day or a week, it might have been suggested
that the practical and substantial effect of the section was to take away



causes of action. ...I think it impossible to maintain that the period of
one year is otherwise than reasonable.

“(T)heir function would seem to be no more than... to provide a more
explicit basis for explaining, appraising and developing particular
doctrines of common law... . Much more important... is the impact they
should have as constitutional principles on the structuring and practice
of government... ”.

4. Latin expressions no longer in use

All these are now banned: supra, infra, ante, id, op cit, loc cit, contra. They
were once useful in cross-citation but they are no longer widely understood
and are more often than not misused.

e “ibid. ” which is an abbreviation of ‘ibidem’and means ‘in the same
place’is still allowed but only to repeat a citation in the immediately
previous note.

e Standing alone, “ibid. ” means strictly ‘in the very same place’while
“ibid. 345 means “in the same work but this time at page 345”.

e “ibid. ” never takes a capital.

o “cf. ” for “compare” is also allowed and directs the reader to a similar
work.
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III. OTHER RULES

1. Misspelling of Albanian words

Here are some Albanian words that are often misspelled. Take care when

using them.

Wrong
Agjensi
Axhent
Antar
Cénoj
Certifikaté
Dakort
Defigit
Dixhitalizim
Efigencé
Gjithshka
Gjyqétar
Gjygsor

1 sigurté
Kongension
Marrdhénie/Mardhénie/Marré dhénje
Pashaporté
Pavion
Proges

Qera

Vénd
Sérisht
Standart
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Correct
Agjenci
Agjent
Anétar
Cenoj
Certifikaté
Dakord
Deficit
Digjitalizim
Eficensé
Gjithgka
Gjyqtar
Gjyqésor

1 sigurt
Koncesion
Marrédhénie
Pasaporté
Pavijon
Proces
Qira

Vend
Sérish
Standard



2. Use of foreign language words

e Depending on the language you are using for your report, words and
phrases in foreign language are italicised and, if necessary, translated in
an immediately following parenthesis.

e Such words are only placed in inverted commas if they would require
an inverted comma if they were English.

e Do not use both italics and inverted commas.

Examples

Abanian: N¢ kété faz€ synohet t€ eliminohet backlog-u dhe té rritet
cilésia e shérbimeve dhe t€ ofrohet njé drejtési né€ t&€ njéjtat nivele si né
vendet ¢ BE-sé.

English: The building called Poli i Drejtésisé (Justice Pole) became
functional two years ago.

3. Latin maxims

e  Most commonly used Latin words are written in italics:

Example

- inter alia

- pro forma

- per diem

- ad infinitum
- Status quo

The use of Latin maxims and expressions should be minimised as much
as possible. Instead, the corresponding term in the Albanian language (or
English language, if applicable) should be used. Some of the most common
terms and their equivalents are listed below.
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Latin

mutatis mutandis
ex lege

ex officio

a priori

a posteriori

bona fide

de facto

de jure

ex tunc

ex nunc

ex aequo et bono

ex proprio motu

4. Countries

Albanian

me ndryshimet pérkatése
pér shkak té ligjit
kryesisht

paraprak

pasues

mirébesim

sipas faktit

sipas ligjit

qé€ nga fillimi

q¢€ nga ky moment

sipas ekitesé? dhe s€ mirés publike

me iniciativé vetjake

e State/Member State: Always write ‘Member State’not ‘member
state’or ‘member State’or ‘Member state’.

e Avoid using the abbreviation ‘MS’. If you do use the abbreviation
‘MS’make sure it is in the list of abbreviations of the document you
are drafting. Write ‘State’not ‘state’when referring to Member States.
When referring to states in general or the Albanian state, the above rule
does not apply.

Designations and abbreviations to use

e The names of the Member States of the European Union must always
be written and abbreviated according to the following rules:

2. Principle introduced into the Albanian legal order by the CC decision no. 15 dated 15. 04. 2010
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- The two-letter ISO code should be used, except for Greece and
the United Kingdom, for which the abbreviations EL and UK (in

English) (MB in Albanian) are recommended,

- The protocol order of the Member States is based on the alphabetical

order of their geographical names in the original language(s).
Do not use ‘Republic of Ireland’nor ‘Irish Republic’.

Use ‘the Netherlands’not Holland, which is only part of the Netherlands
(the provinces of North and South Holland); a capital T is not necessary
on ‘the’. In tables ‘Netherlands’will suffice.
Use ‘United Kingdom’ for the state, not ‘Great Britain’, which
comprises England, Scotland and Wales; these three together with

Northern Ireland are the constituent parts of the United Kingdom.

Short name
in English
(geographical
name)

Belgium
Bulgaria
Czech Republic
Denmark

Germany

Estonia
Ireland
Greece
Spain

France

Official name in English

(protocol name)

Kingdom of Belgium
Republic of Bulgaria
Czech Republic
Kingdom of Denmark

Federal Republic of
Germany

Republic of Estonia
Ireland

Hellenic Republic
Kingdom of Spain

French Republic

Country
code

BE
BG
Cz
DK

DE

I
IE

3L,
ES

FR
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Croatia
Italy
Cyprus
Latvia
Lithuania

Luxembourg

Hungary
Malta

Netherlands

Austria
Poland
Portugal
Romania
Slovenia
Slovakia
Finland

Sweden

United Kingdom

Republic of Croatia
Italian Republic
Republic of Cyprus
Republic of Latvia
Republic of Lithuania

Grand Duchy of
Luxembourg

Republic of Hungary
Republic of Malta

Kingdom of the
Netherlands

Republic of Austria
Republic of Poland
Portuguese Republic
Romania

Republic of Slovenia
Slovak Republic
Republic of Finland
Kingdom of Sweden

United Kingdom of Great
Britain and Northern
Ireland

HR

IT

CY

LV

LT

LU

MT

NL

AT

PL

PT

RO

SI

SK

FI

SE

UK



5. Websites

Information derived from an internet source, should be cited in the following
manner: author ‘title’<URL> (last date of access). For the sake of clarity,
it is usual to insert the full first name of the author, rather than the initial.
Where there is no identifiable author, 2 joined em-dashes are used.

Example:

—— Call from UN in Kosovo No Concern for Ruddock ABC News
<http://www. abc. net. au/news/2000/04/item20000413184112 1.
htm> (12 April 2001).
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IV. RULES APPLICABLE TO ENGLISH REPORTS ONLY

1. Spelling in English language

e ‘ise’or ‘ize’? Both are correct, but use ‘ise’for consistency, e. g.
organisation, emphasise.

e ‘labelled’or ‘labeled’? Double the last ‘I’after a single vowel when you
add ‘ing’or ‘ed’.

Examples

label, labelling, labelled; travel, travelling, travelled.

Bonus spelling tips: use the word ‘programme’not ‘program’, and
‘colour’not ‘color’.

2. Misspelling of English words

Here are some English words that are often misspelled. Take care when

using them.
license (verb) licence (noun)
practise (verb) practice (noun)
principal (adjective or noun) principle (noun)
stationary (adjective) stationery (noun)

3. Plurals of words in English

Some commonly misused plurals of words are listed below.
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Addendum
Analysis
Appendix
Consortium
Criterion
Curriculum
Datum
Emphasis
Forum
Memorandum
Series

Symposium

Addenda
Analyses
Appendices
Consortia
Criteria
Curricula
Data
Emphases
Forums or fora
Memoranda
Series

Symposia

The indefinite article with abbreviations

In English, the choice between ‘a’and ‘an’before an abbreviation

depends on pronunciation, not spelling.
Use ‘a’before abbreviations beginning with a consonant sound.
Use ‘an’before abbreviations beginning with a vowel sound.

Examples

a TG member (Thematic Group member);

an ECtHR decision (European Court of Human Rights Decision);

an MP (Member of Parliament) (because the letter M in English is

pronounced [em]).
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Latin abbreviations

Most commonly used Latin words are written in italics
Latin abbreviations never take italics

Examples
-ie.
-e.g.

- etal.

- cf.



ANNEX 1: LEGISLATION

Abbreviation

Law

Accession to
the European
Convention against

Law No. 8135, dated 31. 07. 1996, “On the
accession to the European convention for the
prevention of torture and inhuman or degrading

Torture Law treatment or punishment”

Administrative Law No. 49/2012, “On the organisation and
Courts and functioning of administrative courts and
Administrative adjudication of administrative disputes”, as

Disputes Law

amended

Administrative
Procedure Code

Law No. 44/2015, “On the Code of
Administrative Procedure of the Republic of
Albania”, as amended

Advocates Law

Law No. 9101, dated 17. 07. 2003, “On the
profession of advocate in the Republic of
Albania”, as amended

Anti-Mafia Law

Law No. 10 192, dated 03. 12. 2009, “On the
prevention and fight against organized crime
and trafficking through preventive measures
against assets”, as amended

Anti-terrorism Law

Law No. 157/2013, “On the measures against
terrorism financing”, as amended

Assemblies Law

Law No. 8773, dated 23. 04. 2001 “On
assemblies”

Asset Declaration
and Control Law

Law No. 9049, dated 10. 04. 2003, “On the
declaration and audit of assets, financial
obligations of elected persons, and certain
public officials”, as amended

Asylum Law

Law No. 10, dated 01. 02. 2021, “On asylum in
the Republic of Albania”
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Autocephalous
Orthodox Church
Agreement

Law No. 10 057, dated 22. 01. 2009 “On the
ratification of the agreement between the
Council of Ministers of the Republic of Albania
and the Autocephalous Orthodox Church of
Albania for the regulation of mutual relations”

Audiovisual Media
Law

Law No. 97/2013 “On Audiovisual Media in
the Republic of Albania”, as amended

Bailiff Service Law

Law No. 8730, dated 18. 01. 2001, “On the
organisation and functioning of the bailiff
service”, as amended

Bank of Albania
Law

Law No. 8269, dated 23. 12. 1997, “On the
bank of Albania”

Bektashi Community

Law No. 10 058, dated 22. 01. 2009 “On

Agreement the ratification of the agreement between the
Council of Ministers of the Republic of Albania
and the Bektashi World Supreme Court for the
regulation of mutual relations”

Budget Management | Law No. 9936, dated 26. 06. 2008, “On the
Law budget system management in the Republic of
Albania”, as amended
Business Law No. 9723, dated 03. 05. 2007, “On

Registration Law

business registration”, as amended

Cadastral Law

Law No. 111/2018, “On the cadastre”

Census Law

Law No. 140/2020 “On the population and
housing census”

Citizenship Law

Law No 113/2020 “On citizenship”
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Civil Code

Law No. 7850, dated 29. 07. 1994, “On the
Civil Code of the Republic of Albania”, as
amended

Civil Servant Law

Law No. 152/2013, “On civil servant”, as
amended

Civil Status Law

Law No. 10 129, dated 11. 05. 2009 “On civil
status” as amended

Civil Procedure
Code

Law No. 8116, dated 29. 03. 1996, “Civil
Procedure Code of the Republic of Albania”,
as amended

Children’s Rights
Law

Law No. 18/2017 “On Children’s rights and
protection”

Children under Care
Law

Law No. 129/2021 “On the status of ‘Children
under the care’of the Republic of Albania”

Co-Governance Law

Law No. 107/2021, “On co-governance”, as
amended

Collegial Bodies Law No. 8480, dated 27. 05. 1999, “On

Law the functioning of collegial bodies of the
state administration and public entities”, as
amended

Compulsory Health Law No. 10383, dated 24. 02. 2011 “On

Insurance Law

compulsory health insurance in the Republic
of Albania”, as amended

Conflict Prevention
of Public Functions
Law

Law No. 9367, dated 07. 04. 2005, “On
the prevention of conflicts of interest in the
exercise of public functions”, as amended

Constitution of the
Republic of Albania

Law No. 8417, dated 21. 10. 1998,
“Constitution of the Republic of Albania”, as
amended
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Constitutional Court
Law

Law No. 8577, dated 10. 02. 2000, “On
the organization and functioning of the
constitutional court of the Republic of
Albania”, as amended

Consumer’s
Protection Law

Law No. 9902, dated 17. 04. 2008, “On
consumer’s protection”, as amended

Consular Functions
Law

Law No. 8372, dated 09. 07. 1998 “On the
exercise of consular functions by diplomatic
or consular representations”

Court Fees Law

Law No. 98/2017, “On court fees in the
Republic of Albania”, as amended

Convention on Trans
Frontier Television

Law No. 9335/2004 “On the ratification of
the European Convention on trans frontier
television”

Convention on
the Protection of
Automatic Data
Processing

Law No. 9288, dated 7. 10. 2004 “On
the ratification of the Convention on the
protection of individuals regarding the
automatic processing of personal data” and

the amending Protocol ratified by Law No.
49/2022

Convention on
Persons with
Disabilities

Law No. 108/2012 “On the ratification of the
UN Convention on the rights of persons with
disabilities”

Convention on
Documents Access

Law No. 45/2022, “On the ratification of
Council of Europe Convention on access to
official documents”

Convention against
Torture

Law No. 7727, dated 30. 06. 1993, “On the
accession of the Republic of Albania to
the ‘Convention against torture and other
cruel, inhuman or degrading treatment or
punishment’”
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Criminal Code

Law No. 7895, dated 27. 01. 1995, “Criminal
Code of the Republic of Albania”, as amended

Criminal Procedure
Code

Law No. 7905, dated 21. 03. 1995, “Criminal
Procedure Code of the Republic of Albania”,
as amended

Criminal Decision’s
Execution Law

Law No. 79/2020 “On the execution of
criminal decisions”

Criminal Liability Law No. 9754, dated 14. 06. 2007, “On
Law criminal liability of legal persons
Discrimination Law No. 10 221, dated 04. 02. 2010, “On

Protection Law

protection from discrimination”, as amended

ECHR Law No. 8137, dated 31. 07. 1996, “On the
ratification of the European Convention on
Human Rights”

Electoral Code Law No. 10019, dated 29. 12. 2008 “Electoral
Code of the Republic of Albania”, as amended

Electronic Law No. 9918/2008 “On electronic

Communications communications in the Republic of Albania”,

Law as amended

Electronic ID Law

Law No. 8952, dated 10. 10. 2002, “On
electronic ID cards of Albanian citizens”, as
amended

Entrepreneurs and
Companies Law

Law No. 9901, dated 14. 04. 2008, “On
entrepreneurs and commercial companies”,
as amended

European

Convention on Civil

and Political Rights

Law No. 7510, dated 08. 08. 1991 “On the
accession of the Republic of Albania to the
international covenant on civil and political
rights”
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EUROPAL
Agreement Law

Law No. 28, dated 20. 03. 2014, “On the
ratification of the agreement between the
Republic of Albania and the European
Police Office (EUROPAL) for strategic and
operational Cooperation”

Evangelical
Brotherhood
Community
Agreement

Law No. 10 394, dated 10. 03. 2011 “On
the ratification of the agreement between
the Council of Ministers of the Republic
of Albania and the religious community
“Evangelical Brotherhood of Albania” for the
regulation of mutual relations”

Family Code

Law No. 9062, dated 08. 05. 2003, “Family
Code”, as amended

Financial Inspection
Law

Law No. 112/2015, “On public financial
inspection”, as amended

Financial Statements
Law

Law No. 9228, dated 29. 04. 2004, “On
accountancy and financial statements”, as
amended

Foreigners Law

Law No. 79/2021, dated 18. 10. 2021, “On
foreigners”

Foreign Services
Law

Law No. 23/2015 “On foreign service of the
republic of Albania”

Governance
Institutions of the
Justice System Law

Law No. 115/2016, “On governance
institutions of the justice system”, as amended

Gender Equality Law No. 9970, dated 24. 07. 2008, “On gender
Law equality in society”
Health Care Law Law No. 10107, dated 30. 03. 2009 “On health

care in the Republic of Albania”, as amended
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Higher Education
Law

Law No. 80/2015, “On higher education
and scientific research in higher education
institutions in the Republic of Albania”

Holy See Agreement
on Mutual Relations
Law

Law No. 8902, dated 23. 05. 2002 “On the
ratification of the agreement between the
Republic of Albania and the Holy See for the
regulation of mutual relations”

Holy See Agreement
on Tax Issues

Law No. 9865, dated 31. 01. 2008 “On the
ratification of the agreement between the
Republic of Albania and the Holy See on
some economic and tax issues”

ID card and
Electronic Passports
Production Contract
Law

Law No. 22/2021 “On the improvement of
the contract ‘production and distribution of
identity cardsandelectronic passports’between
the Ministry of the Interior of the Republic
of Albania and the MORPHO group and the
Albanian-American Enterprise Fund”

Internal Auditing
Law

Law No. 114/2015, “On internal auditing in
the public sector”

Inclusion of Persons
with Disabilities
Law

Law No. 93/2014 “On inclusion and
accessibility for persons with disabilities”

Interception Law

Law No. 9157, dated 04. 12. 2003, “On
interception of electronic communications”,
as amended

INTERPOL
Accession Law

Law No. 8427, dated 14. 12. 1998, “On the
accession of the Republic of Albania to the

International Criminal Police Organization
(INTERPOL)”
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Integrity Guarantee
Law

Law No. 138, dated 17. 12. 2015, “On
guaranteeing the integrity of persons who
are elected, appointed or exercise public
functions”, as amended

Insurance and
Reinsurance Law

Law No. 52/2014 “On insurance and
reinsurance activity”, as amended

Juvenile Criminal
Justice Code

Law No. 37/2017, “On the juvenile criminal
justice code”

Judicial Police Law

Law No. 25/2019, “On organization and
operation of judicial police”, as amended

Judicial Power Law

Law No. 98/2016, “On the organisation of the
judicial power in the Republic of Albania”, as
amended

Jurisdictional Law No. 10 193, dated 03. 12. 2009, “On
Relations jurisdictional relations with foreign authorities
Law in criminal Matters”, as amended

Labour Code Law No. 7961, dated 12. 07. 1995, “Labour

Code of the Republic of Albania”, as amended

Labour Incentive
Law

Law No. 15/2019 “On labour incentive”

Legal Aid Law

Law No. 111/ 2017, “On state guaranteed
legal aid”, as amended

Muslim Community
Agreement

Law No. 10 056, dated 22. 01. 2009 “On
the ratification of the agreement between
the Council of Ministers of the Republic
of Albania and the Muslim community of
Albania for the regulation of mutual
relations”

Mediation Law

Law No. 10385, dated 24. 02. 2011, “On
mediation in dispute resolution”, as amended
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Minorities Law

Law No. 96/2017 “On the protection of
national minorities in the Republic of
Albania”

Military Service Law

Law No. 9047, dated 10. 07. 2003, “On the
military service in Republic of Albania”, as
amended

Ministry of Justice
Law

Law No. 8678, 14. 05. 2001, “On the
organisation and functioning of the Ministry
of Justice”, as amended

Money Laundering Law No. 9917, dated 19. 05. 2008, “On

Law the prevention of money laundering and
financing of terrorism”, as amended

Notary Law Law No. 110/2018, “On the notary”, as

amended

Official Translation
Law

Law No. 82/2021 “On official translation and
the profession of official translator”

Official Holidays Law No. 7651, dated 21. 12. 1992 “On

Law official holidays and commemorative days”,
as amended

Religious Law No. 10 140, dated 15. 05. 2009, “On

Communities Budget
Law

financing from the state budget of religious
communities, that have signed agreement
with the Council of Ministers”

Rights and
Treatment of
Convicts and
Detainees Law

Law No. 81/2020 “On the rights and treatment
of convicts with imprisonment and pretrial
detainees”

Right to Information
Law

Law No. 119/2014, “On the right to be
informed”, as amended
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Passports Law

Law No. 8668, dated 23. 10. 2000, “On
providing Albanian citizens with a passport
for abroad”, as amended

Personal Data
Protection Law

Law No. 9887, dated 10. 03. 2008, “On
protection of personal data”, as amended

Police Oversight
Law

Law No. 128, dated 20. 12. 2021, “On police
oversight agency”

Political Parties Law

Law No 8580, dated 17. 02. 2000, “On
political parties”, as amended

Pre-University
Education
Law

Law No. 69/2012, “On pre-university
education system in the Republic of Albania”,
as amended

Private Judicial
Enforcement Law

Law No. 26/2019, “On private judicial
enforcement service”, as amended

Prison Police Law

Law No. 80/2020 “On prison police”

Prosecution Office
Law

Law No. 97/2016, “On the organisation and
functioning of the prosecution office in the
Republic of Albania”, as amended

Probation Service
Law

Law No. 78/2020 “On organization and
functioning of the probation service”

Public
Administration
Ethics Law

Law No. 9131, dated 08. 09. 2003, “On the
rules of ethics in public administration”

Public Procurement
Law

Law No. 9643, dated 20. 11. 2006, “On public
procurement”, as amended

Public Consultation
Law

Law No. 146/ 2014 “On notification and
public consultation”
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Protocol of the
Cyber Crime
Convention

LawNo.9262dated29.07.2004“Onratification
of additional protocol of the convention on
cyber-crime, for the criminalization of acts
of racist and xenophobic nature that are
committed via computer systems”

Public Cooperation
in Combating
Corruption Law

Law No. 9508, dated 03. 04. 2006, “On public
cooperation in combating corruption”, as
amended

Sexual Crimes
Register Law

Law No. 62/2022 “On the national register of
the condemned persons on sexual crimes”

Sports Law Law No. 79/2017 “On sports”, as amended
Social Assistance Law No. 57/2019 “On social assistance in the
Law Republic of Albania”

Social Care Law

Law No. 121/2016 “On social care services in
the Republic of Albania”

Social Insurance
Law

Law No. 7703, dated 11. 05. 1993 “On social
insurance in the Republic of Albania”, as
amended

Social Housing Law Law No. 22/2018 “On social housing
programs”

State Administration Law No. 90, dated 27. 09. 2012, “On the

Law organization and functioning of the state
administration”

SPAK Law Law No. 95/2016, “On the organization and

functioning of institutions for combating
corruption and organized crime”, as amended

Status of Judges and
Prosecutors Law

Law No. 96/2016, “On the status of judges
and prosecutors in the Republic of Albania”,
as amended
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Tax Law Law No. 9920, dated 19. 05. 2008, “On tax
procedures in the Republic of Albania”, as
amended

Transitional Law No. 20/2020 “On the completion of

Ownership Law

transitional ownership processes in the
Republic of Albania”

Treatment of
Property Law

Law No. 133, dated 05. 12. 2015 “On the
treatment of property and finalisation of the
process of compensation of property”, as
amended

Vetting Law

Law No. 84/2016, “On the transitional
re-evaluation of judges and prosecutors in

the Republic of Albania”
Violence in Family Law No. 9669, dated 18. 12. 2006, “On
Relations Law measures against violence in family

relations”, as amended

Vocational Education
Law

Law No. 15/2017 “On vocational education
and training in the Republic of Albania”, as
amended

Witnesses’Protection
Law

Law No. 10 173, dated 22. 10. 2009, “On
the protection of witnesses and justice
collaborators”, as amended

Whistleblowing Law

Law No. 60, dated 02. 06. 2016, “On
whistleblowing and whistleblowers
protection”, as amended
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ANNEX 2: LIST OF ABBREVIATIONS

ASPA
ACA

CSJS
CAMS

CC
CoE
CoM
CCEJ
CCPE
CJEU

ECHR
ECtHR
EU

FLAD

GDPS
GPO

HIC
HPC
HC
HIJ

IPSIS
IT
ITC
1QC
IPA

JAC
M

Albanian School of Public Administration
Albanian Chamber of Advocates

Cross Sector Justice Strategy

Case Management System of the Albanian Prosecution
Office Service

Constitutional Court

Council of Europe

Council of Ministers

Consultative Council of European Judges

Consultative Council of European Prosecutors

Court of Justice of the European Union

European Convention on Human Rights
European Court of Human Rights
European Union

Free Legal Aid Directorate

General Directorate of Probation Service
General Prosecution Office

High Judicial Council
High Prosecutorial Council
High Court

High Justice Inspector

Integrated Planning Information System
Information Technology

Information Technology Center
Independent Qualification Commission
Instrument for Pre-Accession

Justice Appointments Council
Judicial Map
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MEFA Ministry of Europe and Foreign Affairs

MFE Ministry of Finance and Economy

MIA Media and Information Agency

Mol Ministry of Justice

NBI National Bureau of Investigation

NCN National Chamber of Notaries

NCPJB National Chamber of Private Judicial Bailiffs
NMCH National Mediation Chamber

NPEI National Plan for European Integration

NGO Non-governmental Organisations

NSDI National Strategy for Development and Integration
OSFA Open Society Foundation for Albania

PMO Prime Minister’s Office

PG Policy Goal

SAC Special Appeal Chamber

SPAK Special Anti-Corruption Structure

SASPAC State Agency for Strategic Programming
and Aid Coordination

SDGs Sustainable Development Goals
SoM School of Magistrates

SO Specific Objective

TA Technical Assistance

TG Thematic Group

TF Task Force

TEU Treaty on European Union
TFEU Treaty on the Functioning of the European Union
ToC Table of Concordance

UN United Nations

VC Venice Commission

WG Working Group
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